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Managing Your Budget



Overview

Managing your own budget as a self-directed Participant
or Designated Representative can be overwhelming at
first. This resource guide will help you become familiar
with the tools and processes involved with effectively
managing your budget.




What is Self-Direction?

Self-direction, also called consumer-direction, is a way for
people who need long-term care to receive support and
stay in their homes and communities.

Self-direction is about personal choice, control, and
flexibility.



What are the Participants and Designated
Representatives Responsibilities under the Self-
Directed Model?

How Does Self-Direction Work?

In self-direction, you (or someone you trust to make choices for you) pick and train the people
who care for you, plan when they’ll help, and choose how they’ll assist you.

With self-directed services:

® You stay in your home and community.

® You pick your caregivers, possibly even friends or family.
® You manage your care. You are in charge.

® You are also in charge of managing your budget.



Finding Your Budget Reports and Documents

® Participants and Designated Representatives can
get budget summary reports and documents on m
the DirectMyCare Web Portal. W

O First, sign into DirectMyCare.com (fig. o1).
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Finding Your Budget Reports and Documents -
Participant

Once signed in to DirectMyCare.com, select
MyAccount from the menu (fig. 02).

EADIRECT MY CARE |
From the drop-down menu, select the type . =
of report you would like to view (fig. 03). —

English (USA)




Finding Your Budget Reports and Documents —

EOR or Representative
EZADIRECT MY CARE A

Once signed in to DirectMyCare.com, select
MyAccount from the menu, then go to My
Contacts (fig. 02).

To the right of the Participant, choose More
(fig. 03).

p
My Contacts

Fig. 02

Participants

Fig. o3



Spending Summary Report

Auth Period: start and end dates for your annual budget to be used.
Percent Time Elapsed: this is a breakdown of time elapsed and time remaining within your annual auth period.

SAVE AS PDF: Select the Save as PDF button and your report will automatically be saved to your computer as a PDF file.
You can open it, print it, or email it to someone.

~
Service Summary é

SAVE AS PDF

Spending Summary Report Results as of:
Thu Sep 11 2025
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Auth Period Start End % Time Elapsed
1/1/2024 12/31/2025 84.85%

0% 20% 40% 60% 80% 100%
M % Elapsed
% Remaining )




Spending Summary Report

Service Type: You may have multiple service types. Each service type will have its own budget amount.

Budget: this is the number of dollars for the service type during the current time frame.
Used YTD: this is amount of dollars in your budget that you have used this plan year.
Processing to be Billed: this is the amount of dollars in your budget that has been used but is still being processed.

Remaining: this is the amount of dollars in your budget that you have remaining for that service type.

Service Type Y Unit Type e Budget e Used YTD Yarocessing tobeBill Y Remaining Units e Percent Remaining

T1020 99.85%
Companion Care Amount 10000 4.36 10.91 9984.73

1/1/2024 -12/31/2025

T1005 09.02%
Respite Amount 10000 3.27 437 9992.36
1/1/2024 -12/31/2025

55125 99.96%
Personal Care Amount 10000 0 4.04 9995.96

1/1/2024 -12/31/2025

T2018 100%
Supported Employment Amount 10000 0 0 10000
1/1/2024 -12/31/2025

T1020 GRP 99.9%
Companion GRP Unit 4000 0 4 3996
1/1/2024 - 12/31/2025 )




Spending Summary Report

Service Type: You may have multiple service types. Each service type will have its own budget amount.

Budget: this is the number of dollars for the service type during the current time frame.
Used YTD: this is amount of dollars in your budget that you have used this plan year.
Processing to be Billed: this is the amount of dollars in your budget that has been used but is still being processed.

Remaining: this is the amount of dollars in your budget that you have remaining for that service type.

Service Type Y Unit Type e Budget e Used YTD Yarocessing tobeBill Y Remaining Units e Percent Remaining

T1020 99.85%
Companion Care Amount 10000 4.36 10.91 9984.73

1/1/2024 -12/31/2025

T1005 09.02%
Respite Amount 10000 3.27 437 9992.36
1/1/2024 -12/31/2025

55125 99.96%
Personal Care Amount 10000 0 4.04 9995.96

1/1/2024 -12/31/2025

T2018 100%
Supported Employment Amount 10000 0 0 10000
1/1/2024 -12/31/2025

T1020 GRP 99.9%
Companion GRP Unit 4000 0 4 3996
1/1/2024 - 12/31/2025 )




Monthly Authorization Limits per Service Type

® Companion Care (T1020 FSW; T1020 GRP) - $3,500/month
® Respite (T1005 FSW; T1005 GRP) - $2,500/month
® Personal Care (55125 FSW) - $3,500/month



Example 1: How to use the Summary Report

Trina is a developmentally disabled adult who lives at home with her family. She
has budgets for Personal Care, Respite, and Companion Care services.

Trina's parent is her Designated Rep (DR) and her family members take turns as
caregivers providing services for Trina. They are each paid $15/hour no matter the
service they are provided. Trina needs to use the dollars for these services
between 8/25/24 and 5/31/25.

® NOTE: The amount caregivers are paid will directly affect how quickly the
budget is used up.



Example 1: How to use the Summary Report

It is the DR's responsibility to be aware of Trina's budget and schedule and pay
caregivers within that budget. So, it's important to plan ahead, track time, and
use the summary report to maintain awareness.

Trina's schedule stays pretty consistent every week. She will need a caregiver
between the hours of 10:00am to 3:00pm Monday — Friday. That comes out to 25
hours a week.

® 25 hours a week X $a15/hour = $375 a week.

O Don't forget that CDSD adds 12.88% fee, so $375 X 12.88% = $423.30 a week
® $423.30 X 40 weeks = $16,932

O Trina's DR needs to schedule according to the available budget for each service within
the time frame.

O It's important to regularly monitor to make sure you don’t exceed the budget for each
service.



Example 1: How to use the Summary Report

When Trina's DR looks at her summary report, there are some key things to pay

attention to.

1. TheTime Elapsed graph should roughly match the Percent Remaining graphs

for all three services.

Mon Mar 10

Auth Period

% Time Elapsed
70.73%

8/25/2024 - 5/31/2025

8/25/2024 - 5/31/2025

Companion Care
8/25/2024 - 5/31/2025

M % Elapsed
% Remaining

Y UsedYTD vy ‘ Processing to be Billed y ‘ Remainin... y
8935.91 458039 18180.41

275.16 537.61 2595

3985.53 275.15 1134553




Example 1: How to use the Summary Report

When Trina's DR looks at her summary report, there are some key things to pay attention
to.

2. Trina's DR needs to keep an eye on the remaining amounts to determine if she has
enough left to claim Medicaid dollars to meet Trina’s needs through the end of the
planned budget.

Mon Mar 10 2025

Auth Period Start End % Time Elapsed

8/25/2024 5/31/2025 70.73% M % Elapsed

% Remaining

Processing to be Billed y Remainin... y

S5125 FSW .
Personal Care Amount 31697.31 8935.91 4580.99 18180.41 = 57.36%
8/25/2024 - 5/31/2025

T1005 FSW "
Respite Amount 1072.27 275.16 537.61 2595 — 242%
8/25/2024 - 5/31/2025

T1020 FSW .
Companion Care Amount 15606.21 3985.53 275.15 134553 — ity
8/25/2024 - 5/31/2025 y




Example 2: How to use the Summary Report

Adam is a 9-year-old with multiple disabilities. His only budgeted service is
respite, which is typically provided when he is on breaks from school, instead of

consistently throughout the year.

Adam’s parents must look at his total budget for respite, determine how many
hours they will need during the plan year (8/25 - 5/31), and decide how much they
will be able to pay a caregiver without exceeding their budget.

Auth Period Start End % Time Elapsed

8/25/2024 5/31/2025 70.75% M % Elapsed

% Remaining

T1005 FSW ppo—
Respite Amount 2517.93 3217 0 2196.22 5 87.22%
8/25/2024 - 5/31/2025 )




Adam’s parents need to know the total amount in Adam'’s
budget to plan ahead.

Adam'’s total budget is $2517.93 and he anticipates needing respite services:
® Aug. 26-30—130 hours

® Sept.3-6 hours

X 102 hours of Respite

Dec. 23, 26, 27, 30, Jan. 2, 3—36 hours

Mar. 17 — 21 —30 hours

$2517.93 / 102 hours = $24.68
® Don't forget that CDSD adds 12.88% fee

102 hours X $20 an hour = $2040

® $2040X12.88% = $2,302.75 (this will give Adam’s family a little extra in case they need
additional hours)

® OrAdam's family can pay their caregiver $21/hour, which will use $2417.89



Example 3: How to use the Summary Report

Katherine lives in her home and receives companion care. Katherine has a friend
come over once in a while to help out. She doesn’t have a consistent schedule for
her companion care and uses it irreqularly. Katherine has agreed to pay her
caregiver $30/hour to provide companion care.

Katherine’s sister, who is the DR, must make sure that Katherine is not going over
her budgeted amount by keeping good records and frequently checking the
Summary Report. Her January records may look like this:

® 1/17 -3 hours = $101.59 (3 X $30 = $90. $90 X 12.88% = $101.59)
' 1/27 - 1.5 hours = $50.80 (1.5 X $30 = $45. $45 X 12.88% = $50.80)

® JanTotal $152.39



Example 3: How to use the Summary Report

Katherine’s sister also needs to keep good records of how much time Katherine
anticipates using the caregiver in the future. She needs to check the Summary Report
regularly to look at the remaining balance. Her records anticipating Feb may look like:

® 2/3—3 hours = $101.59 (3 X $30 = $90. $90 X 12.88% = $101.59)
® Anticipated 2/12 — 5 hours = $169.32 (5 X $30 = $150. $150 X 12.88% = $169.32)
® Anticipated 2/25—1.5 hours = $50.80 (1.5 X $30 = $45. $45X 12.88% = $50.80)

® Anticipated Feb total = $321.72

Auth Period Start End % Time Elapsed

8/25/2024 5/31/2025 70.76%  ——

40%

B % Elapsed
% Remaining

Processing to be Billed y

T1020 FSW

Companion Care Amount 760415 4758.73 3852 246022 EE— 32.35%
8/25/2024 - 5/31/2025




Questions?

If you need additional support with understanding your budget, reach out to
your CDSD Program Coordinator. They will be able to work with you so you
can gain a better understanding of how to efficiently manage your budget.
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