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arnpoc oTnycka

YT06bI 3aNPOCKTb OTAYCK, CNEAYITE MHCTPYKLMSM HIXKE. 3aBKM Ha OTTY/Ibl nofatoTcsa Yyepes Be6-noptan DirectMyCare.

BoiiguTte Ha Be6-nopran DirectMyCare CDWA.

Ha akpaHe My Dashboard (Mosi naHenb ynpaenenus) HaxmunTe kHonky Workday, 4to6bl nepeiiti Ha fomaluHioto ctpanuuy Workday.
* OTKDPbIB CTPaHULY BXOAa, BBEAUTE Te e UMS M0Ib30BaTess 1 Naposib, KOTOPble BBOAUTE npyu BXoje Ha Be6-noprasn DirectMyCare.

BbibepuTe View All Apps (CMoOTpeTb BCe NPUAOXKeHUS).

Bbi6epuTe npunoxenue Absence.
* Ecnu y Bac HeT npunoxeHus Absence, obpaTutech
K Ha3HaYeHHOMY KOOpAMHATOPY YCAyr. | Request Absence

Request View

| My Absence

Bbi6epuTe Request Absence (3anpoc otnycka) (Puc. 01), S A
YTO6bI 0TO6PA3NTH KaneHaapb OTMyCKOB.

Request Retumn from Leave of Absence View Teams

B kaneHpaape BblbepuTte AeHb, B KOTOPbI Bbl XOTUTE
3anpocKTb OTryn. YT06bI 3aNpPOCUTb HECKONBKO AHEN,
BbibepuTe Ux B kaneHaape. (Puc. 02)

Puc. 01

Balances ¢ 3 Oclober 2021 ~
usday Wasdry Tussday Wecneaday Thursday
Balases as of

Per Plan

9 Puc. 02

HaxmuTe opaHxeByto KHomky Request Absence (3anpocuTb oTRYCK) B 1EBOM HUXHEM Yriy 9KpaHa. KonmyecTso 3anpaliuBaembix
[IHei 0TOBPa3nTCsA Ha OCHOBE BbIGPaHHbIX AaT B KaneHaape, 4Tobbl NoATBEPANTL WX 3anpoc. (Puc. 02)

B packpbiBatolemes MeHto BbiGepuTe Type (Tun) 3anpalmBaemoro otnycka. Haxmute kHonky Next (lanee).

-@- Kateropuw otnycka:

Leave of Absence

WA Domestic Violence

WA Emergency Response Leave

WA Military Leave

WA Paid Family Medical Leave (PFML)

-@- MoppobHee 06 otnyckax cM. B [P Employment Handbook (CnpaBoyHuke no TpyfoycTpoiicTsy IP).
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http://www.directmycare.com
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9. [DononuutenbHo. Mapametp Quantity per Day (KonnyecTBo B ieHb) MOXET MO YMOMYaHHIO PABHATLCA BaLLEMY eXe[HEBHOMY KOAMYECTBY
4acoB paboTbl o rpaduky. YTobbl nameHnTb Quantity per Day (KonnuecTBo B fieHb), BbibepuTe Edit Quantity per Day (PeaakTipoBaTb
KOMMYECTBO B IEHb), €CN 3T0 A0CTYNHO. (Pyic. 03) BBeauTe Hy>XHOE KONMYECTBO U1, ECAIM HEOBXOANMO, KOMMEHTaPWK. Bbl Takke MoxeTe
06HOBMTb BCE KONMYECTBA Cpasy ¢ NomoLLbto nons Update All Quantities (O6HOBUTb Bee KONMYECTBA).

10.Bbi6epute Done (FoToBo). Ty
-@- Ecnvy Bac eCcTb NOATBEPXKJAOLLME JOKYMEHTbI, Bbl MOXETE A -
NPUKPENUTB 1X, NepeTaune B noe Attachments (BnoxeHus)
nnn Haxas kHonky Select Files (Bbi6patb dhaiinbi). HTo6b!
NPUKPENUTb JOKYMEHT, BbiGepuTe COOTBETCTBYIOLLYHO
KaTeropuo 113 packpbIBatoLLErocs MeHto. Takxe
MOXHO 406aBUTb JONONHUTENBHOE ONUCAHNE. BRRE i

] 8houss 32hours Edit Quantity per Day

11.Haxmute Submit (OTnpasuTb). —— I T |

12. Cratyc Bawero 3anpoca MOXHO NOCMOTPETb B Mt060e Bpems
B pa3gene Absence > My Absence (OTnyck > Moii oTnyck). Corrmcthly Aleenice Asence Helmnce
(Puc. 04)

Request Retumn from Leave of Absence View Teams

Puc. 04

OTMeHa/peaKTMpPOBaHMe 3anpoca oTnycKa

1. B npunoxenun Absence sriGepuTe Correct My Absence
(McnpaeuTtb oTRyCK), YTOObI OTKPbLITh KaneHaapb OTMNYCKOB.
(PV]C 05) Request Absence My Absence

2. BbibepuTe 0f0BPeHHbIV OTFYA (3eNeHas Nonocka) B KaneHaape. | ey R | e
(Puic. 06)

3. TossuTcs akpaH Correct Absence (VcnpasneHue oTnycka).
(Puc. 07)
Ha akpaHe Correct Absence (/icnpaBnexune oTnycKa) MOXHO:
-@- OTMEHUTb OTMYCK
-@- /I3MEHWTb TWUM OTNyCKa 12
Correct Absence
-@- I3MEHNTb KOIMYECTBO 4aCoB OTMYyCKa [@ |

Total
8 Hours

Request View

Request Return from Leave of Absence View Teams

Puc. 05

Puc. 06

Wednesday, Ocicber 13, 2021

SelectAll || 0 selected

Correct 1 e = 0
Date Tipe Draily Guantity Select

Wednesday, October 13, 2021 Unpaid Time Crf B Hours

A

Type

Ouantity per Day i] l

unit of Time (empry)

Comment ‘

> Details Puc. 07
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YT106bl OTMEHUTD oTnycCK:

1. LWenknuTe B none PAZOM C [IHEM, KOTOPbII Bbl XOTUTE OTMEHNTD. [10SBUTCS CUHAA ranoyka. (Puc. 08)
-@- Ecnn iHell HeCKoNbKo, MOXHO ycTaHoBUTb hnaxok Select All (BbibpaTb Bce), UTOGbI BbIGPaTh BCE AHM U3 CMIMCKA.

2. HaXMuTe KHOMKY C MUHYCOM HanpoTUB JHENA, KOTOPbIE Bbl XOTUTE OTMEHUTD.
-@- [1ona CTaHyT NyCcTbIMU.

3. HaxwmuTe oparxeByto kHonky Submit (OTNPaBUTL). | correct Absence  Lesiey Willardson (WE1001256)

Total
8 Hours

Wednesday, October 13, 2021

Select All 1 selected
Correct 1 item =M
Date Type Daily Quantity Select
Wednesday, October 13, 2021 Unpaid Time Off 8 Hours -
4 3 :
Puc. 08
YT106b1 U3MEHUTb OTNYCK:
1. UlenkHuTe B None PAAOM C AHEM, KOTOPbIV Bbl XOTUTE OTMeH!Tb. [oaBNTCA cuHAA ranouka. (Puc. 08)
-@- Ecnn iHell HecKonbKo, MOXHO ycTaHoBUTb hnaxok Select All (BbibpaTh Bce), UTOGbI BbIGPATh BCE AHM U3 CMIMCKA.
2. Ecnv BaM HYXHO M3MEH!Tb TUN 0TMYCKa, BbIBepUTE MeHI0, 4ToBbI pasBepHyTb none Type (Tun) v BbiGepuTe ero 3
packpbliBatoLerocs MeHto. (Puc. 09)
3. Ec/v BaM HyXHO OTPeaaKTMpoBaTh Comect 2 flems =/
KONM4eCTBO YaCoB OTMYCKa, BbI6epI/IT€ fone
Quantity per Day (KonuuecTBo B fieHb) Date Type Daily Quantity  Select
1 BBEAMTE KONTMYECTBO YaCOB OTMYCKa i
Thursday, October 14, 2021 Unpaid Time Off 4H
B 9TOT AeHb. (Puc. 10) | LIECay iRl IPERMTE hrE
4. Haxwmute opaHxesyio kHonky Submit ~ | S =
(OTnpaBuTb). ]
Jury Duty (Caregivers) b
4 3
© Uunpaid Time off
Correct 2items Type | *| lsearch =
Date Type X Unpaid Time Off
| ) Thursday, October 14, 2021 Unpaid Tij Quantity per Day ‘ 4
(™ Friday, October 15,2021 Unpaid Time OFf 8 Hours Puc. 09
) I:‘
4 13
Type * | % Unpaid Time Off =
Quantity per Day ‘ 4
Puc. 10
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