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Finding Paid Time Off

Your Paid Time Off (PTO) balance can be found in the DirectMyCare web portal. To find your 
PTO balance, follow the instructions below. 

Fig. 01

Available PTO Balance in the DirectMyCare Web Portal

1.	 From the home page, select My Account (Fig. 01).

2.	 From the drop down menu, select Admin Auth Balance (Fig. 01).

Fig. 02

3.	 You can find your PTO balance in the column labeled Remaining (Fig. 02.)

•	 For more information you can select the ledger icon (Fig. 02)

Go to DirectMyCare.com and sign in to the web portal. 

http://DirectMyCare.com

