285 CONSUMER DIRECT

GARE NETWORK

WASHINGTON

K10 BaM NOTPIGHO CTBOPUTY 3anuT Ha BiANYCTKY, BUKOHATE iIHCTPYKLT, 3a3HaYeHi HUXYe. 3anuTh Ha BiANOYMHOK CNiA HaAcunaTh Yyepes
Bebnoptan DirectMyCare.

CTBOpEHHS 3anUTy Ha BigNycTKY

1. YBiiiaiTb Ha Bebnopran DirectMyCare CDWA.
Ha expaHi My Dashboard (Mos iHbopmaLiiiHa naHenb) HaTucHiTb KHonky Workday, 1106 nepeiiTii Ha ronoBHY CTOPIHKY.
* K10 BY MOTpanuTe Ha CTOPIHKY BXOAY, BBEAITb Ti cami iM's KOpUCTYBayYa Ta napoJib, SKi BUKOPUCTOBYBANNCS [/IS BXOAY
Ha Bebnopran DirectMyCare.

3. Bubepitb View All Apps (IepernsiHyTi BCi 3aCTOCYHKM).

4. BuGepitb Absence app (3aCTOCYHOK Ang BianycToK).
* AKkiio y Bac Hemae Absence app (3aCTOCYHOK Ang BiAnycToK), | Request Absence | My Absence
3BEPHITLCA A0 NMPU3HAYEHOr0 BaM KOOPAWHATOPA 3 HAZJaHHS MOCyT.

5. HatucHiTb Request Absence (CTBOpPWTY 3anuT Ha BiAMycTKY) Correct My Absence Absence Balance
(3o06paxeHHs 01), W06 BiAKPUTYW KaneHaap BiAnyCTOK.

6. Y KaneHaapi Bu6epiTh AHi, Ha AKi BaM NOTPi6Ha BigNyCTKa.
LLlo6 nogaT 3anuT Ha Kinbka [HiB, BUOEPITb KOXEH i3 LiNX

[IHiB Ha KaneHpapi. (3o6paxeHHs 02) 3o6paxeHHs 01

Request View

Request Retumn from Leave of Absence View Teams
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7. CkopucTaiitecs opaHxesoto kHomnkoto Request Absence (CTBOPWUTY 3anuT Ha BIANYCTKY) Y HUKHbOMY NiIBOMY KyTi ekpaHa. KinbkicTb
[HIB 3a 3an1ToM Gyle NOKa3aHO Ha OCHOBI BUOPaHKX BaMu KaneHaaps Yv flianasoHy AaT, LWob CNpoCTUTY NiATBEPAKEHHS 3anuTy.
(3o06paxeHHs 02)

8. CkopucTaiiTecs po3KpUBHUM MeHIO Ta KnauHiTb Type (Tun), Wwo6 BrbpaTy TN BigNycTKM 3a 3anuToM. HatucHiTb Next (Jani).

-@- Karteropil BiinycTok:

3o6paxeHHs 02

Leave of Absence

WA Domestic Violence

WA Emergency Response Leave

WA Military Leave

W4 Paid Family Medical Leave (PFMIL)

-@- LLlo6 nisHaTica Ginblue npo BianycTky, nepernsHbTe IP Employment Handbook ([oBigHuk oo Haiimy IP).
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http://www.directmycare.com
http://www.directmycare.com
https://www.consumerdirectwa.com/ip-employment-handbook/

9. OnuioHanbHO. 3HAaYEHHAM 3a 3aMOBUYYBaHHAM A5 NyHKTY Quantity per Day (KinbKicTb Ha [eHb)
MOXe ByTH Ballla KinbKiCTb 3annaHoBaHUX Ha AeHb roanH. Lo 3MiHMTK 3HaueHHs Quantity
per Day (KinbkicTb Ha fieHb), BUGepiTb NyHKT Edit Quantity per Day (3MiHWTY KinbKicTb Ha AeHb)
(K10 Foro nokasaHo). (3o6paxeHHs 03) BeeaiTh GaxaHy KinbKicTb
i 6yAb-AKi HEOOXiHI KOMeHTapI. B1 Takox MOXeTe MacoBO 3MiHUTY BCi
KiNbKOCTI Ha ofiHe BaxxaHe 3HaueHHs, BukopucTasLum none Update All
Quantities (OHOBWTW BCi KiNbKOCTI).
10. HatucHiTb Done (FoTOBO).
-@- AKLLO Y BAC € CYNpPOBIHI JOKYMEHTH, IX MOXHA BKNacTu B none Attachments (BknageHHs)
nepeTAryBaHHaM abo 3a gonomoroto kHornkw Select Files (Bupatn daiinm). ko 81 gonaete
JOKYMEHT, BMOEPITb BiANOBIAHY KaTeropito 3 pO3KpUBHOMO

Quantity per Day Total

] Shous 32hours Edit Quantity per Day

306paxeHHs 03

MeH!0. B1 MOXETe TakoX yKa3aTh HeoBoB'A3K0BMIA onuC.
. . . Request View
11. HatucHitb Submit (Hagicnatn).
12. Bu MoxeTe byfb-KONU NEPErNsHYTH CTaTyC CBOTO 3anuTY, Request Absence | My Absence |
noyeproso nepeiiwoswy B po3ain Absence > My Absence
(BignycTku > Mos BignycTka). (306paxeHHs 04) Eie i Al s B
Request Retumn from Leave of Absence View Teams

306paxeHHs 04

CKacyBaHHS/3MiHEHHS 3annTy Ha BiANYCTKY

1. Y 3acTocyHky Absence (BianycTka) Brbepith Correct My _
Absence (KopuryBaTv MOt BiANyCTKY), 06 BIAKPUTY B View
KaﬂeHﬂ,ap B|ﬂ,|-|yCTOK (306pa)KeHHﬂ 05) Request Absence My Absence
2. BuGepiTb cxBaneHy BignycTKy (3eneHa cMyra) y kaneHaapi.
(306pa)}(eHHﬂ 06) I Correct My Absence | Absence Balance
3. 3'aButbCs ekpaH Correct Absence (KopuryBaHHs BifnycTku).
(306pa)KeHHﬂ 07) Request Retumn from Leave of Absence View Teams
Ha ekpaHi Correct Absence (KopuryBaHHs BifinycTki) MOXHa:
-@- cKacyBaTy BifnyCTKy; 3o6paxeHHs 05
~@- 3MIHWUTU TUN BIANYCTKY;
~@- 3MIHUTU KINbKICTb FOAWNH BIAMYCTKMU. B
Correct Absence
(@ |
Total
& Hours
306paxeHHs 06
Wednesday, October 13,2021
SelectAll || 0 selected
Correct 1 e = 0
Date Ty Daily Guantity Salect
Wednesgay, October 13, 2021 Unpaid Time CTr B Hours j =
Type sz]
Ouantity per Day i] l
unit of Time {empty)
Comment ‘
> Details 3o6paxeHHs 07
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Lllo6 ckacyBaTu BignycTKy, BUKOHaliTe TaKi Aii:

1. TlocTaBTe ranoyky B noAi NopyY i3 AHeM, BIANYCTKY Ha SKMIA BK 6axkaeTe cKacyBaTu. 3'ABUTbCA GIaKUTHA ranovka.
(3o06paxeHHs 08)
-@- KLU0 BM 3a3HaYanu Kinbka AHis, BuGepiTb nosne Select All (BuGpatw Bei), 106 BUGPATK BCi NepeniveHi AHi.
2. HaTucHITb KHOMKY MiHyc nonepeay AHs, BifiNyCTKY Ha AKWUiA NOTPIBHO cKkacyBaTH
-@- ons CTaHyTb NYCTUMU.
3. HaTucHiTb opaHxeBy kHonky Submit (Hagicnatn). Correct Absence  Lesley Willardson (WE1001258)

Total
8 Hours

Wednesday, October 13, 2021
Select All 1 selected

Correct 1item

||||
=]

Date Type Daily Quantity Select

Wednesday, October 13, 2021 Unpaid Time Off 8 Hours
i

4 »

3o6paxeHHs 08

LlLo6 3miHuTH BigNYCTKY, BUKOHaIiTe TaKi Aii:

1. TocTaBTe ranoyky B nosi Nopyy i3 HeM, BIANYCTKY Ha KA BN 6axaeTe ckacyBaTh. 3'aBUTbCS 61aKMTHA ranoyka. (306paxeHHs 08)
-@- fAKL(0 BM 3a3HaYanu Kinbka AHis, B16epiTh none Select All (BuGpatu Bei), 106 BUOPATYH BCI nepeniyeHi aHi.

2. AKw0 BaM NOTPIGHO 3MIHUTL TWN BIANYCTKY,
BMOEPITb MEH!O, LLI06 po3ropHyTv none Type
(Twn) i BMOPATYM BapiaHT i3 PO3KPUBHOO
MEHIO. (306p8)+(€HHH 09) Date Type Daily Quantity Select

3. dAKuwo BaM NOTPIGHO 3MIHMTY KiNbKICTb roAnH
ANs BIANYCTKM, BUGEPITb None Quantity Thursday, October 14, 2021 Unpaid Time Off 4 Hours
per Day (KinbKicTb Ha feHb) | BBEAITH
KinbKICTb FOAMH BiANyCTKY, iKi BU 6epeTe Friday, Intermittent WA PEML e
Ha BiANOBIAHMIA AeHb. (306paxeHHs 10) _ O

4. HaTUCHITb OpaHXeBy KHonky Submit ; ARG =) .
(Hapicnatn). Q) Unpaid Time off

Correct 2 items Type | *| [|search

Date Type ¥ Unpaid Time Off

Correct 2 items

.|||
H

| Thursday, October 14, 2021 Unpaid Ti| Quantity per Day ‘4

,:"‘:, Friday, October 15, 2021 Unpaid Time Off 8 Hours D 306p8)KE’HHﬂ 09

Type *

X Unpaid Time Off

Quantity per Day ‘ 4

3o6paxeHHs 10
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