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NhapThoiGian

Time / Mileage Entry Y
1. Truy cap vao DirectMyCare.com réi nhap dia chi email EADIRECT MY CARE Copy Forward S
va mat khau clia ban dé dang nhap vao cong théng tin
web. Chon Log In (Pang Nhap) va ban sé dugc chuyén # Home Needs Review
dé'n trang cha. ® Time / Mileage Entry % O Rejected
B 26 saved
2 My Account
2. ChonTime/Mileage Entry (Nhap Thai Gian/S6é Dam). 2 Notifications
(Hinh 01) u £AQ

Individual Provider

@ Contact Us

@® Workday

B> Logout

Hinh 01
A =
N . 0 . R November 2025 0
3. Dung lich dé chon ngay (Hinh 02)
T F S 8§ M T W
> < >
21 22 23 @ 25 26 27
28 29 30 31 1 2 3
WWL: 40 hrs
4. ChonTime Entry (Nhap Thai Gian) trong menu tha xudng.
. Time Entry B
5. NéubancénhiéuThanCha,haystidungmenuthaxuéngthihaidéchon
Client (Than Cha) cta ban. v
P All Clients
All Time Entries
A ~ Day Total: Oh
6. Chon +ADD ENTRY (+THEM MUC NHAP) cho loai dich Week 1 Total: 5h
vu da chon. > Week 2 Total: 10h
Personal Care
Day Total: Oh
Week 1 Total: 5h
Week 2 Total: 10h

20251223 Hinh 02




i . & Today 5
7. Xac minh dé dam bdo rang Client (Than Chu) va Service o
Code (M Dich Vu) chinh xac. Né;u chua chinh xac, ban c6 Gilgamesh Ganymede )
thé st dung menu tha xudng dé thay doi. (Hinh 03) 4007885
> _
Service Code
Respite Care .
8. Néu can ghi nhan nhiém vuy, hay chon nhiing nhiém vu 71008
ban da thuc hién trong menu tha xuéng. (Hinh 03)
> Tasks v
9. SUdung menu tha xuéng dé chon EVV Exception
> EVV Exception Reason v
Reason (Ly Do Bugc Mién S Dung Hé Théng EVV). _
(viéc thém thdi gian trén céng théng tin 1a KHONG tuan e
th( Hé Théng EVV). 12- : 00 - AM -
> Time-0ut
10. Nhap thai gian bét dau va thdi gian két thuc theo khodng 12-:00- AM -
thai gian 15 phut.
11. Chon SUBMIT (GUT) dé gtii ngay muc ban da nhap di phé
duyet =3 =a

Hinh 03

Time / Mileage Entry -
_ Ban sé c6 thé xem moi muc da luu trén trang cht cdia minh. Nhiing muc
s e SAVED (DA LUU) sé KHONG dugc gtii di phé duyét va tra luong. (Hinh 04)

# [ Rejected
" A saved
November 2025 ™
- T F S S M T W

Hinh 04 & >

21 22 23 @) 25 26 27

o 28 29 30 31 1 2 3

12. Sau khi guiii muc ban da nhap, hay xem ctra s6 bat Ién
Attestation (Xac Nhan) r6i chon OK. Ban sé nhan dugc thong

bdo xac nhan vé thai gian da gui. Entry Type
Time Entry

WWL: 40 hrs

Client

Gilgamesh Ganymede
4007885

13. Ban sé thady muc nhap dé dugc cong vao téng sé gid trong
ngay cing nhu téng s gid tich Iy trong tuan ca ban. (Hinh Respite Care
05) Nh& vay, ban c6 thé theo déi gi6i han thai gian lam viéc T1008
trong tuan ctia minh.

Day Total: 5h VIEW ENTRY

20251223 Hinh 05




NhapSODam November 2025 B

1. Dung lich @& chon ngay (Hinh 06)

P T F S 8§ M T W
21 22 23@25 2 27

28 29 30 31 1 2 3

WWL: 40 hrs
2. Chon Mileage Entry (Nhap S6 Dam) trong menu tha xuéng. Entry Type
> Mileage Entry A
3. Néu ban cé nhiéu Than Cha, hay st dung menu tha xuéng -
thi hai dé chon Client (Than Chu) cta ban. Gilgamesh Ganymede .

> 4007885

Mileage, Personal Care
$0215-U1

Day Total: Omi VIEW ENTRY
Week Total: Omi + ADD ENTRY

~ . Mileage, Other
4. Chon +ADD ENTRY (+THEM MUC NHAP) cho loai dich s0215-U2

VU dé ChQn. > Day Total: 10mi
Week Total: 10mi
Hinh 06
& 8/13/25 - ﬁ
Client
Gilgamesh Ganymede .
4007885
Service Code
Mileage, Other v
S0215-U2
Comments [ ¢ Chon biéu tugng dé thém ghi chu bat ky
vao muc nhap nay.
Distance
0 Miles . 5. Dung mii tén Ién/xuéng dé nhap s6 ddm chinh xéc. (Hinh 07)
[ sack | 6. Chon SUBMIT (GU1) dé glii ngay muc ban da nhap di phé duyét.
Nhirng muc SAVED (DA LUU) sé KHONG dugc gui di phé duyét
Hinh 07 va tra luong.

20251223




NhapThoiGianHanhChi
o N ber 2025
1. Dung lich dé chon ngay (Hinh 08) ovember =
> T F S S M T W
6
21 22 23 @) 25 26 2
28 29 30 31 1 2 3
WWL: 40 hrs
2. Chon Admin Time (Thoi Gian Hanh Chinh) trong menu
2 I% Entry Type
tha xuéng. > Admin Time v
Employer
CDWA v
70 Hour Basic Training
Week Total: Oh
3. Chon +ADD ENTRY (+THEM MUC NHAP) cho loai dich Paid Time Off (PTO)
~ PTO
vu da ChQn. Day Total: 5h
_
Week Total: 8.5h
Hinh 08
& 8/13/25 > 5
Employer
CDWA v
:
Service Code
Paid Time Off (PTO) -
PTO
4. Nhap lugng thai gian hanh chinh theo khoang thoi gian 15
phut cing véi ghi chu bat ky Comments B
(néu can). (Hinh 09) .
Total Time Worked
05~ : 00 -
5. Chon SUBMIT (GU1) dé glii ngay muc ban da nhap di phé
duyét. Nhitng muc SAVED (DA LUU) s& KHONG dudgc giti di phé [ eack |

duyét va trd luong. Hinh 09
N
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