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Cam dn ban da quan tam dén vj tri Cham Sdc Vién Boc Lap tai Consumer Direct Care Network Washington (CDWA). Cho du ban dang lam
viéc trong nganh cham séc stic khde, dang bat dau cong viéc chdm séc tai nha hay dang chdm séc ngudi than, hudng dan tuyén dung nay sé gitip ban
vuot qua quy trinh tuyé’n dung clia ching t6i. D& bat dau, ban can cé dia chi email. Ban chi dugc bat dau lam viéc cho Than Chi sau khi nhan dwoc
théng bao tir CDWA vé ngay “Dugc Phép Cung Cap Dich Vu Cham Séc”. Ban sé khong duoc tré luong néu bat dau lam viéc trude ngay nay.

Dé duoc tuyén dung nhanh nhat cd thé, hdy lam nhu sau:
» Dung danh muc kiém tra & céc trang sau dé theo d6i tién trinh tuyén dung cda ban tai CDWA. Céc cong viéc tuyén dung dugc hoan thanh
theo phuong thirc dién td.
+ Dénh du vao tling 0 trong danh séch khi ban hoan thanh cong viéc tuong tng. Bing tri hodn bat ky cng viéc nao.
+ Kiém tra email (bao gom ca thu réc) sau khi ndp don (ing tuyén. Hay nhé thém dia chi email cden@myworkday.com
va infoCDWA@consumerdirectcare.com vao danh séch nquoi gui an toan dé khong bo 16 thong tin quan trong.

Chon phén ban muén tim hiéu trong Muc Luc dé truy cap ngay vao dé.
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Danh Muc Kiém Tra Tuyé'n Dung Méi Danh Cho IP

LO TRINH
TUYEN DUNG

Hoan thanh Céng Viée
Tuyén Dung trén
WorkDay

Nop dan (ng tuyén
vitri IP trén trang
web Careers

(Nghg Nghigp)

Hoan t&t Form 19 (Mau Don 1-9)
bang DocusSign

Lich Kiém Tra Ly Lich
Dya Trén Dau Van Tay

Ngay Dugc Phép Cung
Cap Dich Vu Chdm Séc

Xac Nhan Mai
Quan Hé Vdi
Than Chi

Khéa Do Tao Binh Hutng va An Toan
clia SEIU Benefits Group (BAt budc/Buac
traluong — Trir phi dugc mign)

@ 9inh Huéng Nghi Nghiép Cia COWA
(Khéng bat buge/dugc tré luong)

@ Binh Hudng Cla SEIL 775
(Khdng bat bugc/dugc tra luong)

Nguén Luc Ho Tro

Chiing téi ludn sdn sang tro gitip! Ban cé thé diung bat cir ngudn lwc nao sau diy néu gip khé khan hodc cd ciu hai.

Trang web CDWA

www.ConsumerDirectWA.com

Tai lidu v& tw phuc vu

Ngudn Tre Giup / Nguin Tre Gidp Danh Cho IP / Tai Liéu Tuyén Dung Danh Cho IP

Email

infoCOWA@ ConsumerDirectCare.com

Goi Dién

266-214-98399

Hen Qua Mang va Tai Van Phong

Ngudn Tre Giap / Lén Lich Hen

S Kién Cong Dong Trurc Tiép

Ngudn Tre Gidp f Lich Sw Kién va Héi Thao Trén Web

O sesisony | R | seezrenss | T | sssomsenn | K| seszisenny
w.,;:gm wss.250u | A | mesziarsy | RS | gsmmsaney | omal | 8662155669
Spanish Tagalog Ukrainian Vietnamese

o | seezisonan | Y | geesagry | AT | ses25ena | Enues® | 662152762
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CHAM SOC VIEN DOC LAP

Danh Muc Kiem Tra Tuyen

1. Budc Danh Cho IP: Nop Don - xem Video Hudng Dan tai day

|:| NOp don tng tuyén vi tri Chdm Sdc Vién tai ConsumerDirectWA.com/Careers

[ ] Taotaikhodn dé bt dau - dia chi email ctia ban phéi hop Ié va chua ducc diing dé dang ky véi CDWA

« Néu ban tng tuyén lai, vui long str dung dia chi email da dang ky véi CDWA
Sau khi dang nhap, hay tra |6i cac cau hai trén trang "My Information” (Thong Tin Cla Tai).
Hoan thanh trang 1 “Application Questions” (Cau Héi Ung Tuyén)
Chon Ngén Ngi Giao Tiép Ua Dung

Hoan thanh trang 2 “Application Questions” (Cau Hoi Ung Tuyén). Pay ciing |a trang 6 chira 16i moi 1am viéc.

HiNEINn

Chi dinh m6t nguai trén 18 tudi lam nguoi dién thong tin vao Phan 2 cla -9 (khong phéi la ban).

1.Ho Tén
2. Dia Chi Email
3. S8 Dién Thoai

Hoan thanh muc Voluntary Disclosures (Thong Tin Tu Khai Béo)

Hoan thanh Work Opportunity Tax Credit Program Assessment (Banh Gia Chuong Trinh Tin Dung Thué Theo Co Hoi Viéc Lam)
(Khong Bat Budc)

Xem lai thong tin va nop don

>0 OO

Ban sé nhan dugc email tir “CDWA DocuSign’, kem theo hudng dan vé cach hoan thanh Form |-9 (Mau bon 1-9)
va Background Check Authorization (Cho Phép Kiém Tra Ly Lich).

2. Bugc Danh Cho IP: Cho Phép Kiém Tra Ly Lich trén DocuSign va Xem Lai Thong Tin trén 1-9.

|:| Hoan thanh BCCU Background Check Authorization Form (Mau Bon Cho Phép Kiém Tra Ly Lich Thdng Qua BCCU)

+ Ghi lai ma xac nhan gém 10 chit so

A Tén cla ban trén Background Check Authorization Form (Mau Don Cho Phép Kiém Tra Ly Lich) phai tring khdp véi tén trén
Thé Cén Cudc do chinh phi cap

- Ban cd thé xem thém thong tin va video hudng dan tai day
|:| Cung cap mé xac nhan goém 10 chir s6 cho CDWA (ma nay sé bao gom chi céi va so)

|:| Hoan thanh Phan 1 cda 1-9. Hudng dan co & trang d4u tién cia tai liéu DocuSign. Xem video hudng dan tai day.

- Nguai dugc néu tén trong don Ung tuyén sé nhan duoc thdng bao dé nghi hoan thanh Phan 2.
A Quad trinh tuyén dung sé bi cham tré néu ban tu ky vao Phan 2, ding tai liéu hét han hodc dung tai liéu cta ngudi khac.

|:| Gidy xac nhan clia nguai chuan bi/ngudi bién dich thong tin cho Phan 1 da dién dd thong tin (néu co)

3. Budc Danh Cho CDWA: Khi ban da dién day dd thong tin vao Phan 1 va Phan 2, ching t6i sé xem xét, thong béo
khi thong tin dugc phé duyét va tién hanh Kiém Tra Ly Lich.
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https://vimeo.com/1052384271
http://ConsumerDirectWA.com/Careers%20
https://fortress.wa.gov/dshs/bcs/
https://www.consumerdirectwa.com/background-check-and-fingerprint-faqs/
https://www.consumerdirectwa.com/ip-hiring/

4. Budc Danh Cho CDWA: Danh Gia Tu Céch, Nang Luc & Mitc B Phu Hgp (CC&S). Chi bat budc doi véi cac
truong hop kiém tra ly lich cho biét “Review Required (Yéu Cau Déanh Gid)". Khong phai ai ciing phai trai qua
budc nay. CDWA sé lién hé véi ban qua email. Hay lam theo hudng dan trong email vé thong tin can cung cap
va noi nhan thong tin nay.

5. Budgc Danh Cho IP: D3t Lich Kiém Tra Ly Lich Dua Trén Dau Van Tay — Email tr CDWA

Ban sé nhan dugc email tlr CDWA sau khi vuot qua quy trinh kiém tra Iy lich thdng qua BCCU hodc sau quy trinh ddnh gia CC&S.
|:| Pt lich — hudng dan vé céch Ién lich cd trong email
Ban cd thé tim thay s6 OCA trén céc mau don cd trong email clia CDWA.

A Ban c6 thé tiép tuc quy trinh tuyén dung véi CDWA trudc khi hoan tat budc nay. Tuy nhién, ban phai dt lich va dén lay dau van tay trong
vong 120 ngay ke tir ngay “Dugc Phép Cung Cap Dich Vu Cham Saoc”.

6. Budc Danh Cho IP: Cac Cong Viéc Tuyén Dung trén Workday — ban sé nhan duoc email khi ¢é thé bat dau

nhitng budc nay. Thao Tac Co Ban Trén Workday
A Ban phai nhan nit “Submit” (Gii) trén méi cong viéc dé di chuyén sang cong viéc tiép theo.
[ ] xacBinh Than Chd

+ NEéu da Co Than Cha, hdy hoan thanh Bang Cau Hai Vé Thong Tin Than Chu
« Ban phai vugt qua quy trinh Kiém Tra Ly Lich thi mdi ¢6 thé tao m6t tai khoan Carina.
+ Ban chua ¢ Than Cha? Hay tao tai khodn trén Carina.org dé tim mot Than Ch.

Lua Chon Khau Trlr Thué Thu Nhap Lién Bang

bang Ky Phuang Thitc Nhan Luong

Bang Cau Hai V& Lai Xe/Khong Lai Xe - phai c6 gidy phép léi xe cd hiéu luc va hop 1é dé cung cap dich vu van chuyén
Bang Cau Hoi Vé Thé SEIU 775 Union

Xem Lai Tai Liéu - Xdc Nhén Viéc Lam IP Clia CDWA, S6 Tay IP Ctia CDWA, Binh Hudng Viéc Lam Cho IP

Béng Céau Hai Mién Tham Gia Khda Dao Tao Binh Hudng va An Toan (0&S) - néu khdng dugc mién, ban sé nhan dugc duong
lién két tham gia O&S trong Workday

O DOOodoon

Xéc Minh Ching Nhan ba Tham Gia Khda Dao Tao Dinh Hudng va An Toan (hoan thanh trong 5 gio)

+ Néu khong dugc mién, ban sé nhan duge mot Cong Viéc Tuyén Dung kem theo duong lién két dén khoa dao tao 0&S
trong WorkDay. Ban sé tur dong duoc tra luong sau khi hoan thanh

+ Néu dénh dau rang ban dugc mién tham gia 0&S, ban sé dugc yéu cau cung cap ly do kem theo tai liéu ching minh
(trong hau hét truong hop)

|:| Céc Khoa Dao Tao IP Khong Bat Bude Clia CDWA

+ Khda Dinh Hudng Nghé Nghiép Clia CDWA
+ Khda Dinh Hudng Clia SEIU 775

7. Budc Danh Cho CDWA: CDWA sé thong bdo cho cé Than Chi va nhan vién quan ly ho so vé y dinh cung cap
dich vu chdm sdc cua ban.
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https://www.consumerdirectwa.com/wp-content/uploads/2023/06/Workday-Basic-Navigation-20230602.pdf
http://Carina.org

8. Budc Danh Cho CDWA: Xem lai tat ca thong tin tuyén dung. Cap ngay “Dugc Phép Cung Cap Dich Vu Cham Séc
khi moi thr da san sang.

n

- D& hoan thanh khda dao tao Binh Huéng va An Toan (trir khi dugc mién)

- D& vuot qua quy trinh Kiém Tra Ly Lich

- Than Chu cd gidy ty quyén cd hiéu luc tlr DSHS - ban khong thé bat dau lam viéc cho mot Than Chd chua cé
gidy Uy quyén cd hiéu luc

9. Budc Danh Cho IP: Nhan dugc thong tin vé ngay “Dugc Phép Cung Cap Dich Vu Chdam Séc” - Email tir COWA

Pay la ngay dau tién ban c6 thé bat dau lam viéc véi Than Chu dé nhan luong.

Ngay “Dugc Phép Cung Cap Dich Vu Cham Séc”:

« Ban phai di lay d4u van tay trong vong 120 ngay ké tir ngay "Duoc Phép Cung Cap Dich Vu Chdm Soc”. Néu ching tdi chua nhén
dugc két qua dau van tay cua ban, thi ban sé bi tam git hanh chinh. Ban sé khong dugc phép lam viéc va khong dugc tra luong trong khi bi
tam git.

Thoi Han Lay Dau Van Tay (120 ngay ké tir ngay “Bugc Phép Cung Cap Dich Vu Cham Séc”):
« Ban phai gt don déng ky cép chimg nhan Ho Ly Chdm Séc Tai Nha (HCA) (néu cd) trong vong 14 ngay.
Tiép tuc thuc hién cac budc tiép theo

Cac Budc Tiép Theo Danh Cho IP

|:| (Cac) ca lam viéc thir (khong bat budc)
« Thuc hanh gt thong tin chdm cong cho CDWA thong qua cong thong tin web DirectMyCare va/hodc (ing dung CareAttend.
« Ban cd thé xem thém hudng dan cong viéc va video vé cach gui thong tin chdm cong tai day.
|:| GUi don dang ky cép chiing nhan HY Ly Chdm Séc Tai Nha (HCA) (néu cd)
Thoi han (14 ngay ké tir ngay “Dugc Phép Cung Cép Dich Vu Cham Séc”):
+ Ban khong can tra phi - chi can danh dau “state pay (ngan séch tiéu bang chi trd)” trén don dang ky.
+ SEIU 775 Benefits Group sé cho ban biét vé khda dao tao can hoan thanh. Néu ban can hoan thanh Basic Training 70,
ttc la ban dugc coi la mot HO Ly Cham Sdc Tai Nha tiéu chuan.
+ NEu khong str dung thanh thao tiéng Anh (LEP), ban ¢6 thé du diéu kién dugc cép ching nhan tam thoi ¢d thai han thém 60 ngay.
Hay néu ro rdng ban mudn dugc cap chiing nhan tam thai trén don dang ky.

|:| Hoan Thanh Khoa Dao Tao Co Ban - SEIU 775 Benefits Group sé lién hé vi ban vé van dé nay.
Thoi han (120 ngay ké tir ngay “Bugc Phép Cung Cép Dich Vu Cham Séc”):

|:| Lam bai kiém tra cap chimg nhan Ho Ly Cham Séc Tai Nha (HCA)
Thoi han (200 ngay ké tir ngay “Dugc Phép Cung Cép Dich Vu Cham Sdc”):
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https://vimeo.com/658651631
https://www.consumerdirectwa.com/time-and-mileage-entry/
https://doh.wa.gov/licenses-permits-and-certificates/professions-new-renew-or-update/home-care-aide/licensing-information

Nop Don Ung Tuyen Vi Tri Cham Soc Vien'Doc L'ap’

1. Truy cép vao trang web CDWA, chon Careers (Nghé Nghiép), roi chon
Caregiving Careers (Cong Viéc Cham Soc Vién) & menu trén cling. (Hinh 07)

UPPORT CAREERS + ABOUT ~

. :-:I.::..: il !.1:; ==
2. Chon nut Apply to be a Caregiver (Nop Don Ung Tuyén Vi Tri Cham Séc Vién).
Barnin Larses
Hinh 01
3. Chon nut Apply (Nop Pon).
4.  Chon Apply Manually (N6p Bon Tha Céng) trong s6 cac tiy chon. —

(Hinh 02) Start Your Application

Individual Provider

Autefill with Resume

Hinh 02

5. Chon Create Account (Tao Tai Khoan). (Hinh 03)

L J

Don't have an account yef Create Account

Forgot your password?

Hinh 03

6. Nhap dia chi email clia ban roi tao méat khau. Panh dau vao 6 dé cho biét

ban chap nhan cac Diéu Khoan va Diéu Kién. Chon nlt Create Account EI willingly accept the Terms and Conditions for

(Tao Tai Khoén). (Hinh 04) submitting an application with CDCN.

-@-Dia chi email clia ban phai la duy nhat va chua dugc st dung.

-@-Ban sé can dung lai tai khoan nay, nén hay luu lai mat khau
dé trénh bi cham tré trong qué trinh (ng tuyén

-@-Néu ban thudc dién tuyén dung lai, vui long xem Rehire FAQs Hinh 04
C4u Hi Thudng Gap Ve Nhan Vién Tuyén Dung Lai
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https://www.consumerdirectwa.com/rehire-faqs/
https://www.consumerdirectwa.com/rehire-faqs/
http://Consumerdirectwa.com

Tra Loi Cac Cau Héi Ung Tuyén

7. Trong muc dau tién clia don Umg tuyén, ban can hoan thanh céc phan sau:
* My Information (Théng Tin Cta T6i) (tén, dia chi, email, v.v.)
» NEu ban co mat dia chi, hdy chon Mailing Address (Bia Chi Gui Thu) trong truong Usage (St dung).
» NEu c6 2 dia chi, ban phai nhap mot dia chi la Street Address (Bia Chi Nha) va dia chi con lai la Mailing Address (Dia Chi Gti Thu) trong
truong Usage (St Dung).
« Application Question 1 of 2 (Cau Héi Ung Tuyén 1/2) (Hinh 05)
(néu trd 10 1a KHONG cho bat ky cau héi ndo trong 4 cau héi d4u tién, thi cd thé ban s& khong du diéu kién duoc tuyén dung)

i Emeh i Jod Fowieg

inclivicdusal Pecre e
' i Ju v | w1 2 e b

Application Questions 1 af 2

A grraar of RO v of the FIRST FOUR QUESTIOHE mary el s d isgualficatien
Tt snpoyment

R B By I S TGRS T PSS TR (F 3 i B 53 W S T MR T L e
gl abws

1. WM | RN pret T <D N O | SR
8. e FO s s e e ehyoes B vl

Vi s T P G K1 i e

=y -

Hinh 05

« Application Questions 2 of 2 (Cau Hoi Ung Tuyén 2/2)
» Trang 2 clia phan cau hdi tng tuyén cd chira [6i moi lam viéc. Ban chi nén tiép tuc tir budc nay néu cd y dinh chap nhan 16i moi nay

+ Nhap Social Security Number (SSN - S6 An Sinh Xa Hoi) tai Hoa Ky; Individual Taxpayer Identification Number
(ITIN - Ma S6 Thué Ca nhan) tai Hoa Ky va Date of Birth (Ngay Sinh) cua ban.

« @ cudi trang, ban sé can chi dinh mdt ngudi trén 18 tudi c thé gitp ban truc tiép kiém tra cac Gidy To 1-9.
» Nhé cung cap dia chi email va s6 dién thoai cla nguoi nay
» Nguai nay con dugc goi la “‘ngudi duac tin cay”.

+ Hoan tat phan Voluntary Disclosures (Thong Tin Tu Nguyén Khai Bao) vé Chiing Toc va Tinh Trang Cyu Chién Binh.

+ Work Opportunity Tax Credit Program Assessment (Danh Gia Chuong Trinh Tin Dung Thué Theo Co Hoi Viéc Lam) (Cdng viéc
nay Ia bat bugc, nhung phan dénh gia thi khdng bat bugc. Ban c6 thé chon khéng tham gia.)
LUV Y: moi truong c6 ddu sao mau do (*) déu la bat budc.

8. Xem lai thong tin cta ban. Néu ban thay cd sai sot, hay dung nit Back (Quay lai) dé quay lai va chinh stra. Khi moi thong tin dé chinh xac,
hay chon Submit (Gtri).
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CACH HOAN THANH

Bang Cau Hoi DocuSign I-9 tren Workda

Ngay sau khi ndp don, ban sé nhan dugc email va/hodc tin nhan van ban tir Consumer Direct Care Network Washington qua DocuSign. (Hinh 06)

385 CONSUMER DIRECT

CARE NETVWORK

WASHINGTON

This is COWA. Your electronic -9 from CDWA, is now available. CDWA

sent you a document to review and si

REVIEW DOCUMENTS

Hinh 06
T ]
m Feview and continue

DO\C tOén‘AbO tra’ﬂg néy dé b|ét hu"(ljﬂgﬂdényé CEECh hOén ;’T:::?_‘-rrr:rl;'l:\::l::‘?:::h\::':xhr-:I-'E'I'r:-nlID"i‘Iﬂ 4 Fawe rwaibolle. COW., Consurrr
thanh Phan 1 cda I-9. Sau khi hoan tat, hdy nhép vao A
6 dong y str dung ho so va chit ky dién tr. Sau do,
nhép vao Continue (Tiép tuc) dé tiép tuc. (Hinh 07) et s s ek p bk

n L VAT

ey { 22

: rrk
3 ar ¥
00 1 agre cirora e
e ¥ Cbear Chgoprd. - E
Hinh 07
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Ma Xac Nhan BCCU

Sau khi truy cap HO So trén DocuSign, trudc tién, ban can hoan thanh Background Check Authorization Form (M&u Bon Cho Phép Kiém Tra Ly Lich),
réi nhap BCCU Confirmation Code (M& Xac Nhan BCCU) gom 10 ky tur vao Trang 2 clia h so ban nhan duge.

1. Trén mau don nay co cac duong lién két co thé g|up ich cho ban. Nhap vao b|eu tugng 2.

+ Form Instructions (Huéng Dan Dién Mau Don)

» NEu ban can thém trg gidip d€ hoan thanh cong viéc nay, vui long lién hé véi CDOWA

2. Sau khi ban ky va luu Background Check Authorization Form (Mau Bon Cho Phép Kiém Tra Ly Lich), hé thdng sé tao mot mé xéc nhan,
chinh 1a phién ban da luu cla mau Gy quyén.
- GUi email, luu hodc ghi lai ma x&c nhan dé khong bi mat ma. Ban s& KHONG thé Iay lai ma x4c nhan sau khi déng/thoét trang
web va BCCU cling khong thé 1ay lai ma nay cho ban.
+ Nhédp ma xdc nhan nay vao trang dau tién clia mau don trén DocusSign. (Hinh 08)

DERACHETRATION DOCUMENT 0Ly

Dt iy Ervimtges I[ DOBIA0FAEF L0050-07 40.BB5 P EFF MRS Ty ||_'|' '}_ Sl OHUNE BExranG BERas
Laces ) TNELIRAER DIRECT ;,;m' ﬂmmmmﬁ |
”Hm BCEU EMIRMMIGH MNUMBER
WILSH MG TN

Enter 10-Character BOCU Confiemation Code

1, Complete the hackground chieck sutharizatisn ferm fownd hare) fortressowa.poyidsha/bes iy
a. When completing the badkgrownd check autharization form, make sune that you enter
the: fiallowing fields:

i First Name: [Raphod
i Last Mame: [Bestlabron
. Date of Birth:

If it iAferea o Gl M ifearAect, IOEE COvITREE: BT 00 i I ek LT el i Do o £

2, Enfer your 10-character BOCL confirmation m_IZI_

Hinh 08

CACH

Hoan Thanh Form [-9 (Mau Bon |9

Vay la ban d& cung cap ma xac nhan BCCU trén trang 2 cta ho so ban nhan dugc. Tiép dén, ban sé bat dau dién Form 1-9 (Mau Bon 1-9). Form I-9
(Mau bon I-9) la mot mau don phép Iy xac minh danh tinh va tinh trang viéc lam clia ban dé ban cd thé dugc tuyén dung lam viéc mot céch hop
phép. Ca ban va nguai dugc tin céy trén 18 tudi ma ban chi dinh déu phai dién vao cc phan riéng biét trén mau don nay.
Quy trinh nay gém cdc budce nhu sau:
- Hoan thanh Phan 1 trong Form I-9 (Mau Bon |- 9) theo phuong thic dién tir thong qua DocusSign.

- Nguoi dugc ban tin cay sé hoan thanh Phan 2 cta Form 19 (Mau Don I-9) theo phuong thic dién ti thdng qua DocuSign.

« Danh Séch Gidy To Bugc Chap Nhan trong hudng dan nay sé gilip ban xac dinh loai gidy to ty than nao cd thé dugc str dung dé xac minh

« Ban phai hoan thanh phan nay trong vong 21 ngay, néu khong, ban sé phai bat dau lai quy trinh (g tuyén

Ban khong thé bat dau cham séc cho Than Chu vdi tu céch Ia nhan vién cia CDWA cho dén ngay “Dugc Phép Cung Cap Dich Vu Cham Soc”.
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https://www.dshs.wa.gov/sites/default/files/bccu/documents/BCS%20Training%20Materials/BCS_Online_Authorization_Form_Guide.pdf

HOAN THANH PHAN 1 TRONG FORM [-9 MAU DON [-9)

Cham Soc Vien Doc Lap

Nguoi dugc ban tin cdy sé hoan thanh Phan 2 trong Form 1-9 (Mau Don 1-9). Ban khong dugc hoan thanh Phan 2 trong Form 1-9 (Mau Don 1-9)
ctia chinh minh.

Phan 1 trong Form -9 (Mau Pon I-9)

1. Chon siéu lién két Ho So Dién Tt va Tiét Lo Chir Ky dé xem lai tuyén b6 tiét 16 DocuSign. (Hinh 09)
2. Dénhdauvao 0 | agree (Toi dong y).
3. Chon nut Continue (Tiép tuc). i -~ ]

- Flzase read the Electiranic: Becond and o |IFk'!TIIFF': [iscdns) e

I 2gree to use electronic records and signatures.

Hinh 09
Gio thi ban c6 thé bat dau dién vao Form 1-9 (Mau Don I-9).

MEO: Thao téc di chudt qua mot truong sé hién thj van ban trg gitip. D€ chuyén sang truong tiép theo, hdy nhan phim Tab hodc nhap vao
Next (Tiép theo).

4. Dam bdo tén va ngay sinh cla ban la chinh xac va dia chi ghi trén mau don la dia chi hién tai cla ban. (Hinh 10)

+ Chinh stra moi thong tin ngay trén mau don.
« P& chinh stra thong tin da dang ky véi CDWA, hay truy cap vao dudng lién két nay dé tim cach stra ddi thong tin cé nhan trén Workday.

5. Hoan thanh cac truong bat budc chua dién.
» Luu V: Date of Birth (DOB - Ngay Sinh) I3 truong bat budc.

6. Chon qudc tich hodc tinh trang nhap cu clia ban. Chon vong tron bén canh tiy chon phi hop véi ban.

+ Nhép ma s6 gidy to cla ban va ngay hét han cla gidy to, néu co.

?@% Depariment of Homela
L U5, Citizenghip and 1o

START HERE: Employars must ensure the fomm instructions are avalabls to ey
failing to comply with the requirements far completing this form. See below an
ANTI-DISCRIMINATIIN HOTICE: All employess can chacsa which accaptable dac
employees far documentaion fo venty informaion in Section 1, or spedify which acc)
Supplement B, Revardicalion and Rehire, Treating employess dFerenlly based on

Section 1, Employes Infermation and Attestation: Employess must con
day of employment, bul not before accepting a |ob ofier,

Last Mama (Family Mama) | Frst Mama (Siven Mama)
NEXT Provider IF‘aul
Mdmm@mmumhwag L) Hurnies il @y | il o Tay
11534 Main 5t MyA Phioe= i
D of Birk (ros’daidpansy U5, Social Sacurity Mumbar Employad's Emal Aod
1/02 1556 | I JN.!’&.
| gy Aware that Tedarsl law T o ol T following bowes 1o stest o your

proe o INPTRONOOT 40 | @) 1 ncrencrve v s
use of lakee documenis, in _IP"C' 2 A nariteen nalicaal ol e Lindad Slaley
f.fl"“r";fﬁ.'"} :r:ummcmphwwﬂ | L¢3 A bful peerasenl residenl [Evler LISCH
ﬂ;ﬂluﬂ:. that this m”:;m‘ L/ 4 & norcigen joher han lem Mumbers 3
including my selection of the hox

m“m tia my ¢Illi!ll|1#hlll ar ¥ you cheok Hem Nusnber 4. enlsr one ol ess
immigraticn status, is true and LIECAE A-Hamibsr g F o L3k Adaiy
coreet, .

Hinh 10
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https://www.consumerdirectwa.com/ip-hiring/

Str dung dich vu Nguoi Chuan Bj va/hodc Ngudi Bién Dich

Ban phai chon Yes (C6) hodc No (Khdng) néu co/khdng cd ngudi chuén bj va/hodc nguoi bién @ @ No - Preparer/Translator Not Used
dich ho trg ban hoan thanh Phan 1 ctia Form I-9 (Mau Bon 1-9). (Hinh 11) Néu ban chon Yes

(C6), s& can co Gidy Xac Nhan ctia Nguoi Chuan Bj va/hodc Ngudi Bién Dich trén Phu luc A L @ Yes - Preparer/Translator Used
(trang 3) ma ho dé dién day dd thong tin.

Hinh 11

Ky tén vao Phan 1 trong Form I-9 (Mau Pon I-9)

Sign
7. Chon biéu tuong Sign (Ky tén). (Hinh 12)
8. Ky ténhban trong khu vuc Xem trudc. (Hinh 13) Hinh 12
« Dung ngdn tay hodc but cadm (ng dé ky tén néu thiét bi clia ban c6 man hinh cdm tng.
+ St dung chudt hodc bang chit ky dién tir néu thiét bi cdia ban khdng cé man hinh cam tmg.
9. Chon Adopt and Sign (Chap Nhan va Ky Tén). (Hinh 13)

le

Adopt Your Signature

ODRAW

DRAW YOUR SIGNATURE Clear

/P/P/\/V"\/W

| sgre= that this signature or initial will ba the elsctronic repressntation of my signature or initial for all purpeses whan | for iy agent) us= them on documents,
including Isgally binding contracta

Hinh 13

Gui Form I-9 (Mau Don 1-9) dién tir cta ban

10. Sau khi ban hoan thanh tat cd céc truong bat budc, hay chon Finish (Hoan Tat). (Hinh 14)
+ Ban sé duoc hudng dan hoan thanh moi truong con thiéu thong tin réi méi cd thé
nhan vao Finish (Hoan tat).

Hinh 14

Ban dd hoan thanh phan IP cta quy trinh hoan thanh Form I1-9 (Mau don I-9) qua DocuSign. Phan tiép theo la hudng dan hoan thanh Phan 2,
danh cho ngudi dugc tin cay.
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Hoan Thanh Phan 2 trong Form I-9 (Ma

Phan 2 phai dugc hoan thanh bdi mot ngudi dugc tin céy trén 18 tubi do ban chon, ngudi nay cé thé 1a bat ky ai trlr ban hodic Nhén Vién Quan
Ly H6 So Cuia Than Cha. Vui long chia sé nhiing hudng dan sau véi ngudi ma ban tin cdy dé ho co thé gidip xac minh gidy t cla ban. Ban phai
cung cap gidy to chiing minh danh tinh va quyén dugc phép lam viéc cta minh.

Dé gilip nguoi dugc tin céy hoan thanh Phan 2 cta Form I-9 (Mau Don I-9), ban phai truc tiép xuat trinh gidy to.
+ Khong dugc sao chép, quét hodc gui gidy to ¢ dang ki thuat s6. Nguoi dugc tin cay phai cling xem xét cac gidy to nay véi ban tai do.

Ban nén xuat trinh cho nguoi duac tin cdy mot loai gidy to duoc chon trong:
+ Danh séch A hodc
+ M6t loai gidy to dugc chon trong Danh séch B két hop vdi mot loai gidy to trong Danh séch C.

Form |-9 Acceptable Documents

Employees must provide documentation to their employers to show their identity and authorization to work.

Documents that ST )
Establish Both Documents

Identity and or that Establish + tE'“t I'Eﬂabl'sth
Employment Identity mploymen

Authorization Authorization

LIST
LIST

LIST

Vui long xem lai phan hudng dan nay vé Gidy T Duge Chap Nhan dé hiét thém thong tin vé loai gidy to cd thé st dung.

Nguoi ma ban tin cay khong nhét thiét phai la mot chuyén gia kiém tra gidy to:.

« Hay kiém tra thyc t€ tirng gidy to goc cua IP d€ xac dinh xem gidy to d6 cd phai la that hay khong va cd lién quan dén nqudi xuét trinh
hay khong.

+ Chap nhan céc gidy to cd vé hop Ié va lién quan dén nguai xuat trinh.

« Tl choi moi gidy to cd vé khong hop 1é hodc khong lién quan dén nguoi xuat trinh. Yéu cau xuat trinh cac gidy to khac dép (ng yéu cau
ctia Form I-9 (M&u Bon I-9).

+ Nhap tén gidy to, co quan cap, sO gidy to va ngay hét han (néu co) trén cac gidy to goc ma nhan vién da xuat trinh.

+ Nguoi da kiém tra gidy to cta nhan vién cling phai dién thong tin vao céc truong trong muc chiing nhan, sau dé ky tén va ghi ngay vao
Phan 2 cdia Form -9 (Mau Don I-9).
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D
Phan 2 trong Form I-9 (Mau Don I-9)

1. Ngudi dugc tin cay sé nhan dugc email hodc tin nhédn van bén tir DocuSign sau khi [P hoan thanh Phan 1 cta Form 1-9 (M&u Bon 1-9).
2. Chon nit Review Documents (Xem Xét Gidy To)
trong email hodc duong lién két cé trong
tin nhan van ban. (Hinh 15)
« Ban sé duoc chuyén dén
mau don trén DocuSign.

385 CONSUMER DIRECT

CABE NETWORK

WASHINGTON
\\
E)
J.I'
sent you a document to review and sign.

REVIEW DOCUMENTS

Hinh 15
3. Chon siéu lién két Electronic Record and Signature Disclosure (H6 So Dién Tir va Tiét Lo Chir Ky) trén DocuSign dé xem xét gidy to. (Hinh 16)
4. Dénh dau vao 0 | agree (Tdi dong y). (Hinh 16)
3. Chon nut Continue (Tlep tl_.lC) - Flease read the Elecironic Recond and Signature Discins e

I agree to use electronic records and signatures.

Hinh 16
Xem lai Phan 1 trong Form I-9 (Mau Pon 1-9)

6.  Xdc minh rang thong tin cua IP la chinh xéc.

3 3 s A Section 2. Em & Review and Verfication: Employers or fhesr authonized rapreserda
Hoan thanh Phan 2 trong Form I-9 (Mau Bon 1-9) business. deys g ampln?'ﬂ‘s first day of empkaymiant, 5nd must physically sxsming, -:r-iue.l
authorzed by the Seciet HS, docurentalion from List A OR a combination of document

dacurnantaton in the Mdnn

A A ¥ At tri AV 1Y (1A 4 W
7. Yéucau IP cua ban xuét trinh giay to gée trong Danh sach A I Fro s - —

hodc Danh sach Bva C.
+ Dam bdo rang céc gidy to dugc cung cép cd tén
trong Danh Séch Gidy To Dugc Chap Nhan cla Issing Aathor ly
i hudng dan nay. ||:u:m..mnrt WLmEae (T any)
8. Kiém tra céc gidy to cla IP dé xac dinh xem gidy
10 d6 c6 phai la that hay khong.
9. Nhdp céc gidy to cta IP vao Phan 2 |'3"f'"'""”'“'“| il any}
trong Form I-9 (Mau Don 1-9) Issing Asthorly
+ Chon vong tron bén canh Danh séch A néu IP
xudt trinh gidy t& thuoc Danh sach A. (Hinh 17)
+ Chon vong tron bén canh Danh sach B néu IP —— 17
Xudt trinh gidy t& thuoc Danh sach B va Danh
séch C. (Hinh 17)

Documsit Titk 1

| Expiradon Data il any|

Additional Infarmation

Documant Hurmter Jf ary)
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10. Chon tén gidy to mo ta chinh xac nhéat vé gidy to cua IP trong .
menu tha xuéng Document Title (Tén Gidy T0). (Hinh 18) R (@) ListB
11. Trong truong Issuing Authority (Co Quan Cap), hdy nhép tén cla don vi d4 cép Identity
gidy to. (Hinh 18) nt Title
« Kiém tra Danh Sach Gidy To Bugc Chap Nhan trong hudng dan nay. U.S. Driver’s License (Gidy Phép Léi Xe tai Hoa Ky)
12. Nhap Document Number (M& S6 Gidy To) néu co. bien N/A (Khong C6) néu ina Authority
gidy to khong cé méa so. (Hinh 19) State of Washi
13. Nhép Expiration Date (Ngay Hét Han) cua gidy to. (Hinh 19) aue s i i
« Gidy to da hét han sé khong dugc chadp nhan.
+ Nhap N/A (Khong C6) néu gidy to khong cd ngay hét han. _|123456789101112
Expiration Uale (if any] (mm/adlyyyy)
1/9/2070
Hinh 18
LUV Y QUAN TRONG: Thé An Sinh X& Hoi KHONG dugc chap nhan néu trén thé
6 dong chir sau:
« “Not valid for employment” (Khong hop Ié dé lam viéc).
- "Valid for work only with INS authorization” (Chi hop 1€ dé lam viéc khi Document Title
co sy cho phep cla lNS)' L L Social Security card (unrestricted)
- “Valid for work only with DHS authorization” (Chi hgp Ié d€ lam viéc khi | ~
¢6 su cho phép clia DHS). . : — .
Social Security Administration
omenl TNumber
123456789
Expiration Dale (if any) (mmvaa/yyyy)
N/A
Ky tén vao Form I-9 (Mau Pon I-9). Hinh 19
14. Chon biéu tugng Sign (Ky tén). (Hinh 20) Sign
+ Dung chudt hodc ngon tay dé ky tén trén man hinh cdm ng. (Hinh 21) 4
- Chon Adopt and Sign (Chap Nhan va Ky Tén). —
Hinh 20
Corifeation: | atteat, mnder panalty af perjury, that (1) | hawe cuamined the doc umeniation pressniod by the above.nameda | | ™ D8y of Employment
employes, [ ¥ the abowe-lBted docusmentation sppears io be genuine and o relste to the employee nemed, snd (3 o the [mrm iy vy}
Barst el my kncwlesge, e eraploy ee is acthosized (o work in the Lnited Stvles,
L=at Hame. Fr=t Meme and Tide of Emoloyer ar Auforoed Represe redve Sgnature of Employer or duthanred Representaiye Today's Date (mmiddtrysy]
rol by o
li=rit l:hn's Ngudi Dai Dién Dugc Uy Quyén] = | I'_,r"" E-u‘l..-ﬂ_ A ” g %8/ 2013
Erployer's Business or Onganizsbon Kame Emgloyer's Buzinz=s ar Mn%ﬁ-ﬂr Torvm ﬁjht..'ﬂl-"'_}o-ct
Consumer Direct Care Metwork Washington, LLC 2450 5. 3447h Way Sulte 200 Federal Way Wik QEDO1
Hinh 21

La ngudi dugc tin cdy, ban sé ky tén véi tu cach 1a “Ngudi Dai Dién Duge Uy Quyén”. Phin 2 cia Form I-9 (Mau Don 1-9) phai do ban hoan
thanh va ky tén. Hay xac minh rang thong tin trong Phan 2 la cta ban, chir khéng phai cua IP hay Nhan Vién Quan Ly H6 So. Theo chinh sach
ctia DSHS/AAA, Nhén Vién Quan Ly Hé So khong dugc hoan thanh Phan 2.

15. Nhép Last Name (Ho), sau d6 nhap First Name (Tén).
16. Chon ndt Finish (Hoan Tat).
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_ S——
Mot SO Cau Hoi Ban Co Thé Dat Ra Vé Form I-9 (Mau Don 1-9)

Ban c6 thé tim thém thong tin vé Form 1-9 (Mau Don 1-9) tai uscis.gov/i-9-central.

1. Cong dan Hoa Ky va nguoi dan thudc dia Hoa Ky c6 can hoan thanh Form I-9 (Mau Don 1-9) khdng?

Co. Méc du cong dan Hoa Ky va nguoi dan thudc dia Hoa Ky duong nhién la du diéu kién lam viéc, nhung ho cling phai xuat trinh cac gidy to can thiét
va hoan thanh Form I-9 (Mau Don 1-9), Xdc Minh B Diéu Kién Lam Viéc. Cong dan Hoa Ky bao gém nhitng nguai sinh ra & Hoa Ky, Puerto Rico, Guam,
Quan Ddo Virgin thudc Hoa Ky va Khéi Thinh Vugng Chung Quan Dao Bac Mariana. Nguoi dan thude dia Hoa Ky 1a nhig ngudi trung thanh va cé bon
phan vinh vién vdi Hoa Ky, bao gom nhiing nguoi sinh ra & Samoa thugc M, bao gom Dao Swains. Cong Dan cua Lién Bang Micronesia (FSM) va Cong
Hoa Quan Dao Marshall (RMI) khang phai la nguoi dan thudc dia Hoa Ky, tuy nhién ho du diéu kién dé lam viéc tai Hoa Ky.

2. Toi c6 thé yéu cau nhan vién xuat trinh mgt giay to cu thé khi hoan thanh Form I-9 (Mau Pon 1-9) khong?

Khong. Nhan vién cd thé chon (cac) gidy to ma ho xuét trinh tir Danh Séch Gidy To Bugc Chap Nhan. Ban phéi chap nhan bat ky gidy to nao tir Danh
sach A hodc mot gidy to tlr Danh sdch B két hop véi mot gidy to tir Danh séch C dugc néu trén Form 1-9 (Mau Don I-9) va trong Phan 12.0 ma c6 vé
hop 1€ va cd lién quan dén nguoi xuat trinh. Lam khac di c6 thé la hanh vi tuyén dung khong cong bang lién quan dén nhap cu, vi pham diéu khoan
chdng phan biét doi x(r trong INA. Ban khong duoc ddi xir khéc biét véi nhitng cé nhan ¢d ngoai hinh va/hodc giong ndi giong nguoi nude ngoai trong
qua trinh tuyén dung, thué hodc xac minh.

DE biét thém thong tin vé tinh trang phan biét d6i x(r trong qua trinh xt ly Form 1-9 (M&u Bon I-9), hy lién hé véi duong day ndng cia ch lao
d6ng IER theo s6 800-255-8155 (TTY danh cho nguai diéc hodc khiém thinh: 800-237-2515) hodc truy cap trang web cua ho tai justice.gov/ier.

3. Trach nhiém cua toi lién quan dén tinh xac thuc cua (cac) gidy to ma nhan vién xuat trinh cho tdi la gi?

Ban phai kiém tra truc ti€p (cac) gidy to goc va néu chiing co vé hop 1€ va lién quan dén ngudi xuat trinh, thi ban phai chap nhén (céc) gidy to do.
Viéc lam khac di cd thé la hanh vi tuyén dung khong cong bang lién quan dén nhép cu. Néu (cac) gidy to cd vé khong hop 1€ va khong lién quan
dén nguai xudt trinh, thi ban khong dugc chap nhan (cac) gidy to do.

Tuy nhién, ban phai cho nhan vién co hdi xuat trinh céc gidy to khac thudc Danh Séch Gidy To Dugc Chap Nhan.

4. Toi c6 thé chap nhan ban sao gidy to ctia mot nhan vién khéng?
Khong. Nhan Vién phai xuat trinh cac gidy to goc. Ngoai 1é duy nhat Ia nhén vién c6 thé xuat trinh ban sao gidy khai sinh da cong ching.

5. Khi nao thi nhan vién c6 thé xuat trinh bién nhan gidy to thay cho gidy to goc thudc Danh Sach Gidy To Puoc Chap Nhan?

“Quy téc bién nhan” dugc thiét ké dé bao gbm cac tinh hudng trong d6 mot nhan vién dugc phép lam viéc tai thoi diém tuyén dung hodc xac minh lai
ban dau, nhung khong cé gidy to thuc té thuoc Danh Sach Gidy T Bugc Chap Nhan. Ban khong duoc chap nhan gidy bién nhan cho thay nhan vién
da nop don xin gidy phép lam viéc ban dau. Xem Phan 4.3, Gidy Bién Nhan Buoc Chap Nhan, dé biét thém thong tin.

6. Nhan vién mdi cua t6i da xuat trinh 2 loai giay to dé hoan thanh Form 1-9 (Mau Don I-9), moi gidy to c6 mot ho khac nhau. Mét gidy to khop
v6i tén ma cd da nhap trong Phan 1. Nhan vién nay giai thich rang c¢o dy mdi két hon va thay d6i ho ctia minh, nhung van chua thay déi tén trén
giay to khéc. Toi c6 thé chap nhéan gidy to c6 tén khéac khong?

Ban cd thé chap nhan mot gidy to co tén khac vdi tén da nhép trong Phan 1 mién la gidy to dd cd lién quan hgp Iy dén nhan vién. Ban cling co thé
dinh kém mot ban ghi chi ngén gon vao Form 1-9 (Mau Bon 1-9) cta nhan vién néu r6 Iy do cd sur khdc biét vé tén, cuing vdi bat ky gidy to ho tro nao
ma co ay cung cap. Mot nhan vién ¢d thé cung cap gidy to dé ho tro thay ddi tén, nhung khong bat bude phai lam nhu vay. Néu ban xac dinh gidy

10 6 tén khéc cd vé khang hop 1€ va khong lién quan dén nhan vién, ban cd thé yéu cau co dy cung cép gidy to khac thudc Danh Sach Gidy To Bugc
Chép Nhan trén Form -9 (Mau bon I-9).

7. Tén trén gidy to ma nhan vién cua téi xuat trinh dugc danh van hoi khic so v6i tén ma ho da nhéap trong Phian 1 cta Form I-9 (Mau Pon 1-9).
Tai co thé chap nhan gidy to nay khong?

Néu gidy to cd mot khéc biét nhd vé cach danh van va nhan vién c¢d 10i gidi thich hop ly cho diéu do, thi gidy to d6 dugc chap nhan mién la ban hai
long rang gidy to d6 cd vé hop 1€ va lién quan dén nhan vién.
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http://uscis.gov/i-9-central

Kich Hoat Cong Thong Tin Web DirectMyCare

Khi da hoan thanh I-9 va dugc CDWA phé duyét, ban sé nhan dugc email tir “CDCN Workday” kem theo dudng lién két dén trang dang nhéap vao

cng thong tin bdo mat DirectMyCare: DirectMyCare

+ Ban phai ddng nhap thi méi cd thé bat dau cac budc tuyén dung tiép theo.

Luu Y: Néu khong thé dang nhap, c6 thé ban phai doi khodng 10 phut tir Itc nhan duoc email réi méi c6 thé truy cap vao cong thong tin trong khi hé

thong dang tao ho so cho ban.

1. Truy cép vao DirectMyCare.com, chon Forgot Password?
(Quén Mat Khau?) (Hinh 22).

2. Trén man hinh tiép theo, hay nhép dia chi email ban da dang ky vai
CDWA r6i chon Send Code (Giri Ma). (Hinh 23)

Nhap Ma Xac Minh

4. M6 mét cira s6 trinh duyét méi roi kiém tra email cla ban dé lay
ma xac minh. Ban sé nhan dugc email tr Microsoft, thay mat
cho Consumer Direct Care Network B2C (Hinh 24).

5. Quay lai DirectMyCare.com r6i nhap ma trong email nhan dugc
dé xac minh. Chon Verify Code (Xac Minh Ma). (Hinh 25)

Chon Continue (Tiép Tuc). (Hinh 26)

LT

Email ®
Password ] Email A
Forgat Passward?

‘ SEND CODE

Hinh 23

Hinh 22

Verify your email address

Thanks for werifying your account!

Your code is: 615374

Sincersly.
Consumer Direct Care Network 82C

[ ] . [ ]
k his messsge was sant from an unmontoned ool address. Eﬂ N S U M EH ﬂ I H ECT
Proasa de nat repdy 2o this messaga.
Privacy Statamant ) GwE NWUHK
Hinh 24
E-mail address verified. You can eontinue
Verification code has been sent to your inbox. e
Please copy it to the input box below. '
ssmang % S — E w e -
VERIFY CONTINUE
Hinh 25 Hinh 26

20250926
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https://cdmsportal.b2clogin.com/cdmsportal.onmicrosoft.com/b2c_1_r_v4m_prod_signin/oauth2/v2.0/authorize?client_id=ccfbd7cc-68e2-4ed7-bc54-fa84dff77672&scope=openid%20https%253A%252F%252Fconsumerdirectportalaad.onmicrosoft.com%252F2640bfb0-1a34-4aaf-b92c-ea542d2a9ed4%252FAPI.Access%20profile%20offline_access&redirect_uri=https%253A%252F%252Fdirectmycare.com&client-request-id=0195fc07-5af6-7794-b4e1-f0c0ff0fe02a&response_mode=fragment&response_type=code&x-client-SKU=msal.js.browser&x-client-VER=3.17.0&client_info=1&code_challenge=hp19h9by4XiIF6X4oq00o5AlH3ZWkPZMd8YyVvB-R00&code_challenge_method=S256&nonce=0195fc07-5af7-77bb-98de-dfd8325ca798&state=eyJpZCI6IjAxOTVmYzA3LTVhZjYtNzU0NS04ZDhjLTlmYmU5Nzg5NGFjNCIsIm1ldGEiOnsiaW50ZXJhY3Rpb25UeXBlIjoicmVkaXJlY3QifX0%253D&ui_locales=ui_locales=en
http://DirectMyCare.com

D
Tao Mat Khau

6. Tao mot mat khau méi va xac nhan mat khau dé. Mat khau nay phai bao gom:

- TaGithiéu 8 ky tu 385 CONSUMER DIRECT
+ Ch{r thuong va chit hoa ’ﬂLEAEE NHWUHK
- ftnhat Tkytuso

- {tnhat 1 ky tu d&c biét

F"L‘-‘. Password ‘

7. Khihoan tat, hdy chon Continue (Tiép Tuc), ban sé duoc dang nhép vao
cng thong tin web DirectMyCare. (Hinh 27) Canfirm New Password

Continue

Hinh 27

8. Ban sé nhan dugc email xac nhan rang ban da dang nhap vao cdng thong tin web DirectMyCare. Hay lam theo hudng
dan trong thu dé tiép tuc. C4 thé ban phéi cho t6i da 15 phit dé nhan dugc email.

20250926 18




Thao Tac Tren Workday

Cac cong viéc tuyén dung duoc hoan thanh theo phuong thic dién tir trén Workday. Ban nén:
-@- S dung may tinh hodc may tinh bang dung trinh duyét web la Chrome.
-@-Dung hop thu dén trén Workday dé tim ki€m va hoan tat céc cong viéc.

Phan nay sé gitip ban tim kiém céc cong viéc tuyén dung, cling nhu gidi thiéu céch st dung Workday.

DPang nhap vao Workday

1. Saukhi ddng nhép vao cong thong tin web DirectMyCare cla
CDWA, hdy chon niit Workday mau xanh duong dé truy cap
vao trang chu trén Workday. (Hinh 29)

2. Saukhi dang nhap vao Workday, ban sé thay
Trang Chu Workday. (Hinh 30)

4

_ﬁ"BEIhISLIMlH [IRECT E Sign out
) WE NEI-WUHK Individuzal Provider - WA ~

m FAQ Contact Us

e e e
Documents Mileane Ent Shub/\W-2

My Dashboard

Hinh 29

Hudls: Thaie

Tiloply e e

- FRL S SR EE—

1

Mttt ]

W
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e
THAO TAC

Hop Thu Bén: Nam & goc phia trén bén phai clia Trang Chl. Hop thu dén bao gom cac nhiém vu ma ban phai hoan
@ thanh. Chir s6 cho biét s6 nhiém vu ban chua hoan thanh. Ban ludn cé thé chon Hop Thu Dén d€ quay vé céc nhiém
vu dang hoat dong.

Chudng Thong Bao: Nam & gdc phia trén bén phai canh Hop Thu Dén. D6i khi, Thong Bao Trén Workday cling dugc
Q gUi dén email cta ban. Chir s6 cho hiét s6 lugng thong bao ban chua doc.

8 Ho6 So Cua Ban: Nam & gdc phia trén bén phai cung véi Hop Thu Bén va Chudng Thong Bao. Khi chon ho so, ban
¢6 thé xem mot s thong tin vé tai khodn va cong viéc.

W Biéu Trung Workday: Nam & gdc phia trén bén trai. Thao téc chon biéu trung sé dua ban trg vé Trang Ch.
" — Menu Tha Xudng: Nhiéu truong sé bao gom mat nit ¢d 3 vach ngang. Thao tac nhdp vao muc nay sé ma rong
" — danh séch tha xuéng gom céc ty chon cd san dé ban chon.
* Chi Béo Trudng Bat Budc: Céc truong c6 dau hoa thi do la truong bat budc. Ban phai hoan thanh truong nay dé
gUri nhiém vu.

B8 View All Apps  Xem Tat Ca Cac Ung Dung: Nam trén Trang Chd. Chon muc nay dé truy cap tat ca Cac Ung Dung Trén Workday.

Complete Federal Withholding Elections

Van Ban Trg Gitip: Thong tin va meo htu ich cé ¢ phan trén cling AN e O TR et 0
clia mot s6 nhiém vu. Mot s6 van ban tro gidp co thé chira lién , o ,
K&t t6i cac ngu6n tro gidp hatu ich. If you want more |nfn.rmatlon, cl!ck the !mks ‘be}ow.
i Blank W-4 & Instructions - www.irs.gov/pub/irs-pdf/fw4.pdf
IRS FAQ's - www.irs.gov/newsroom;/fags-on-the-2020-form-w-4

IRS Tax Withholding Estimator - www.irs.gov/individuals/tax-withholding-estimator

Please note, COWA is unable 1o advise you on what to select on the W-4. If you have further questions, contact a tax professional

1 Alert O 1Eror

Canh Bao: Day la canh bao ma ban co thé thay khi hoan thanh Thong Bao Loi: Day la canh bdo ma ban c6 thé thay khi hoan

nhiém vu. Chon View All (Xem Tat Ca) dé xem canh bao. thanh nhiém vu. Ban phai khac phuc 16i thi méi hoan thanh nhiém
*Canh bdo khdng ngén ban hoan thanh nhiém vu. Ban phai vu. Nhép vao View All (Xem Tat C4) dé xem (céc) 16i. L6i pho bién
xem canh bdo dé dam bdo théng tin ban da nhap la chinh xdc. nhét la do khong hoan thanh mét truong bat buge.
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Thay Doi Ngon Ngir Hién Thi Ua Dung

Sau khi da dang nhap vao Workday, néu ban muén thay déi ngon ngir hién thi va dung, hay lam theo huéng dan sau.

1. Trong Workday Dashboard (Trang Téng Quan Workday) cta ban,

hay chon biéu tuong ho so & gdc trén cling bén phai man hinh, roi chon
My Account (Tai Khoan Cua Téi) trong céc Iya chon tha xuéng. (Hinh 31)
2. Trong My Account (Tai Khoan Cla Ta6i), hdy chon Change Preferences

(Thay Dai Lua Chon Ut Tién). (Hinh 32)

DD@u
A

—
. e PR . . View Profile )
3. Chon Preferred Display Language (Ngén Ngir Hién Thi Ua Duing) B didivu®
trong menu tha xudng. Chon OK. (Hinh 33)
-@- Ngudi dung sé can dang xuat khdi Workday roi dang nhap bo22 1 i
laithicac thay d6i méi hiénthi. ) I A A N I
4. Khido, Trang chu Workday sé hién thi bang ngon ngtt ban mudn.
¥y Favorites
3 Drive
D Q E & & My Reports
? Documentation [
< My Account me—
Organization ID
Change Password
Change Preferences -
$ I Hinh 31
Manage Password Challenge
Questions
View Signon History
Default Locale English (United States) - en_US
Preferred Locale select one |
Default Display Language English
. Preferred Display Language select cne v ‘

Hinh 32

Default Timezone
Default Hour Clock (from Locale)

Preferred Hour Clock

Default Currency

Preferred Currency

Deutsch (Deutschiand)

English
Espaiicl
Francais (Canada)

Francais (France) ‘

20250926
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BN
Google Dich

Viéc thay déi ngén ngir uu tién trong Workday cé thé khong thay d6i toan b ndi dung trén trang. Néu cin tro giap, ban cé thé sir dung Google Dich.
-@-Néu ban dung Google Chrome, mot clra s6 bat 1én cd thé xuat hién & goc trén cling bén phai man hinh trinh duyét cda ban. Ban cd thé st dung
cong cu nay dé dich céc tir tiéng Anh trén Workday sang ngdn ngir ban mudn.
-@-Néu dang dung mot thiét bi di déng, ban cd thé tim (g dung Google Dich trong App Store hoéc Play Store.
LUV Y: Google Dich khéng phai lic ndo ciing dich chinh x4c van ban tiéng Anh.

Cach them Google Dich

Néu Google Dich khong tu dong xuat hién, & chrome web store
ban c6 thé thém thi cong. Sau khi thém
thli cng, ban c6 thé st dung tinh ndng
dich trén bat ky trang web nao, khong
chi Workday. Hay lam theo huéng dan geogle translate
bén dudi dé thém Google Dich vao trinh
duyét Internet Chrome cta ban.

gongle translate *®

Extensions

google translate plus

google translate nen Google Translate
Offered by: translate.google.com Available for Android Get
google translate history

View translations easily as you browse the web. By the God
oogle translate lite ar
9229 Google Translate 7 9 A 43806 Productivity

google translate language

Hinh 34
Truy cap Chrome Web Store bang dutng lién két nay va tim kiém Google Dich.

Chon tién ich nay trong danh sach. (Hinh 34)

Chon ndt Add to Chrome (Thém vao Chrome). (Hinh 35)

Chon Add extension (Thém tién ich) trén cra s6 bét Ién. (Hinh 36)
Ban c6 thé tim théy cac tién ich & phia ngoai bén phai thanh dia chi URL.

Chon biéu tugng manh ghép dé xem. (Hinh 37)

Chon biéu tugng ghim bén canh Google Dich d€ “ghim” vao thanh dia chi. Git ban sé thay biéu tugng
Google Dich bén canh bi€u tugng manh ghép mai khi st dung trinh duyét Google Chrome. (Hinh 37)

Gl P

(-}

Hinh 35

o — &( Add "Google Translate"?
= h‘ ’ It can:
» Read and change all your data on all websites

| Extensions

Mo access needed Add extension

These extensions don't need to see and change

information en this site. e
Adobe Acrobat n
h( Google Translate | :

£ Manage extensions

Hinh 37
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https://chrome.google.com/webstore/category/extensions

I
Cach str dung Google Dich

1. Tréntrang web bét ky, k€ ca Workday, hdy chon biéu tuong Google Dich roi chon Translate this page (Dich trang nay). Khi ban lam nhu vay,

toan b¢ trang web sé dugc dich sang ngon ngtt ban muon. (Hinh 38)

I TRANSLATE THIS PAGE I

N =

® 2015 Google - Extenzion Options - Google Translate I

Hinh 38
2. St dung cac tly chon trong menu tha xudng dé chon ngon ngi ban mudn. (Hinh 39 & 40)
LUV Y: Google Dich khéng phéi Itic nao cling dich chinh xéc van bén tiéng Anh.
GO gle & Translated to: @g@ﬁk
Hinh 39
{5 Select Language
+ Select Language Bulgarian Ezperanto  Haitian
Afrikaans Catalan Eztonian  Hausa
Albanian Cebuano Filipino Hawaiiar
Amharic Chichewa Finnish Hebrew
Arabic Chinese (Simplified) French Hindi
Armenian Chinese (Traditional) Frisian Hmong
Azerhaijani Corsican Galician Hungarig
Basque Croafian Georgian  lcelandid
Belarusian Czech German lgho
Bengali Danish Gresk Indonesij
Bosnian Dutch Gujarati Irish
Hinh 40
20250926 23




BAT PAU

Cong Viec Tuyen Dung tren Workda

Cac cong viéc tuyén dung dugc hoan thanh theo phuong thic dién tir trén Workday. Ban nén:
+ St dung mdy tinh hodc may tinh bang dung trinh duyét web la Chrome.
« DUng hop thu dén trén Workday dé tim kiém va hoan tét céc cong viéc.

Vay |a ban d4 dang nhap duoc vao Workday, ban da san sang bat dau céc Cong Viéc Tuyén Dung. Hay truy cap vao hop thu dén trén Trang
Chu Workday va hoan tat cac cong viéc néu bén dudi, theo ding thir tu. (xem Hinh 41 bén dudi dé tim hop thu dén cia ban)

« Xdc Dinh Than Chu

» Tinh ndng K&t Noi Than Chu/IP sé thiét 1ap mot mai lién két/quan hé trong hé thdng cta chiing t6i gitta Than Ch va IP thdng qua thong
tin ban cung cap trong don (ng tuyén. Qua trinh két ndi sé dién ra sau khi ban hoan tat quy trinh dang ky.

- CDWA sé gUri céc thong béo cén thiét cho Than Chu va Nhan Vién Quan Ly Ho So
» NEu ban da Cd Than Chu, hay hoan thanh Bang Cau Hoi Ve Thong Tin Than Cha.
» Ban chua c6 Than Chi? Hay tao tai khoan trén Carina.org dé tim mot Than Chu.

* NEu ban chua ¢ Than Cha, vui long doi tlr 24 dén 48 gio dé Carina xac minh trang thai cda ban trudc khi tao tai khoan trén
Carina.org dé gitip ban tim Than Ch.

+ Dién Thong Tin Vé Lua Chon Khéu Trir Thué Thu Nhap Lién Bang
+ Bang Ky Phuong Thitc Nhan Luong

Hello There IF's Frickay;, Jsnassry 10, 2026
Awpiting Yo Ackion v Arngancements
1P Huirg ) Oranding
bt Yow o incivicusl Providar - Baiand Baschain (W1 HATE [
B ey Tk
Dol Tashs
Timey Gugqesisns
Mo Paales
= mma " Q
=y Toaks - All (b
Resematraded 1o You
- s 0000000000000 w B ra yw - 1 I 1= ey T
Hinh 41 T AT ]

St oo il 1w ek e
i forare | A1 | AT

[ R ]
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https://www.carina.org/

Ban co thé nhan luong thong qua phuong thirc:
« Ky théc truc tiép (vao mot hodc nhiéu tai khoan)
+ Thé thanh toan hién cé
+ Thé Wisely Pay do CDWA phét hanh
+ Hodc két hop gitra ky théc tryc tiép va thé thanh todn
» DE biét thém thong tin vé thé Wisely Pay, vui long truy cap vao dudng lién két nay.

DE bat dau, ban sé can cung cap thong tin tai khoan clia minh. Néu théng tin khong chinh xéc, viéc thanh toan c6 thé bi cham treé.

Phuong Thirc Thanh Toan Ua Dung Preferred Payment Method

1. Trong truong Payroll Election Rule (Quy Tac Lua Chon
Phuong Thirc Thanh Toan Tién Lwang), chon xem ban |
mudn Direct Deposit (Ky Thac Truc Tiép) (Iua chon nay
bao gobm ca thé thanh todn hién cd) Expense Election Rule * | x Manual |
(Hinh 42a) hay dung thé Wisely Pay méi (Hinh 42b).

Payroll Election Rule # | x Direct Deposit

Hinh 42a
Preferred Payment Method
Payroll Election Rule * | = Wisely Pay Card = I
Expense Election Rule * | x Manual =
Hinh 42b
2. Trong truong Expense Election Rule (Quy Tac Lua Chon Phuong
Thirc Thanh Toan Chi Phi), chon Manual (Tha Céng) cho lya chon Preferred Payment Method
thanh todn chi phi cta ban. (Hinh 43)
Payroll Election Rule # | x Direct Deposit — |
Expense Election Rule # | x Manual = |
Hinh 43
Thong Tin Tai Khoan Account Information
3. Néu ban d& chon Direct Deposit (Ky Thac Truc Tiép),
hady nhap thong tin tai khoan clia ban vao cac truong Account Nickname (optional)
bat budc cd dau hoa thi mau do (*). (Hinh 44)
Kié’rp tra lai thong tin tai khoan va thong tin dinh Routing Transit Number *
tuyén ctia ban.
, W aeaas > ” Bank M *
Khong thém dau gach ngang vao so tai khoan hoac e
s0 dinh tuyén. Thao tac nay sé khién théng tin cta ban -
bi tir chéi va ban bj cap nham thanh thé Wisely Pay. Bank |dentification Code
Account Type * o Checking
| Savings
Account Number *
Hinh 44
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https://www.consumerdirectwa.com/wp-content/uploads/2021/08/WiselyCard_Poster_V3.pdf

Néu ban da chon Wisely Pay Card (Thé Wisely Pay),
hay nhap nhiing thong tin sau day vao cac truong bat
budc mot céch chinh xéc nhu hinh minh hoa. (Hinh 45)
* Routing Transit Number
(S0 Chuyén Tiép Dinh Tuyén): 071922476
+ Bank Name (Tén Ngan Hang): Wisely
« Account Type (Loai Tai Khoan): Checking
(Véng Lai)
+ Account Number (S6 Tai Khoan): 1

LUV Y: Vui long chd 7 - 10 ngay lam viéc dé nhan dugc
thé Wisely Pay trong phong hi thuong mau trang gt qua
dudng buu dién. Phong bi nay sé chira huéng dan vé céch
kich hoat thé Wisely Pay ctia ban.

Chon OK dé tiép tuc.

Account Information

Account Nickname (optional) |

071922476

Routing Transit Number *

Bank Name *

Wisely

Bank |dentification Code

‘Checking (Vang Lai)

. © Checking

) Savings

Account Type

Account Number #1

Hinh 45

TIEP THEO: Ban sé cd tly chon chia tién luong clia minh gitta cac tai khodn.
NEéu khdng mudn chia tién luong, hay xem lai thong tin va nhap vao Submit (Guri).

NEu ban muon chia tién luong gitta cac tai khoan, hay tiép tuc céc budc tiép theo.

Chia Tién Luong Giira Cac Tai Khoan (khong bat budc)

KHONG BAT BUQC: Ban c6 thé chon ky théc tién luong vao nhiéu tai khodn (tai khodn vang lai, tai khoan tiét kiém va/hosc thé Wisely Pay).

Ban c6 thé chia tién luong theo s6 tién hodc ty 1é phan tram. Ban cd thé sd hitu t6i da 1 thé Wisely Pay va 6 tai khoan ngan hang ky théc truc tiép.
DE chia tién luong gitra nhiéu tai khodn, trude tién ban can phai thém tét ca céc tai khoan clia minh.
Hay thuc hién cdc budc dudi day:

Khéng thém dau gach ngang vao so tai khoan hodc sé dinh tuyén.

1
2
3.
4
5

Nhap vao nit Add (Thém). (Hinh 46)
Nhap thong tin vao céc truong bat buge.
Nhép vao OK.

Lap lai cac bude 1 - 3 néu ban cd tai khoan khac.

Khi ban d& thém tat ca cdc tai khoan, hdy nhap vao Save (Luu).

Kiém tra lai thong tin tai khoan cta ban.

Néu thong tin khéng chinh xac, ban c6 thé bi nhan lwong cham.

20250926

Accounts 1 item

Account Nickname

Wise ¥ ik k]

Add

Country

United States of Ame

Hinh 46
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Sau khi thém tai khoan, ban can gan céc tai khoan cho muc Payroll Election (Cac Lua Chon Vé Phuong

Thirc Thanh Toan Tién Luong).

1. Trong muc Payment Elections (Céc Lura Chon Thanh Toan), nhap vao nut Edit (Chinh Sira) trén dong Payroll Election Rule (Quy Tac Lua Chon
Phuong Thic Thanh Todn Tién Luong clia CDWA). (Hinh 47)

Paymenit Electians 2 dems

Pay Type

Payment Type Actoun Accoura Mumber  Distribation
Expense Electicn Rule Mlarsal Balance Edit
Hinh 47
2. Nhap vao ndt + dé thém (céc) tai khoan bd sung ma ban da tao. (Hinh 48)
Payment Elections 2 items
> D Order *Country
» United States of =
America
Hinh 48
3. Nhap vao céc trudng dé chon tir danh sdch tha xudng cho cdc muc sau:
+ Country (Quéc Gia) (chon - United States of America (Hoa Ky)) S F—
* Currency (Bon Vi Tién T&) (chon - USD) '
+ Payment Type (Loai Thanh Toan) (chon Direct Deposit | —
(Ky Thac Truc Tiép) hodc Wisely Pay card (thé Wisely Pay)) X Direct Deposit = pearch =
« Account (Tai Khoan) (chon trong sé danh sach tai khoan R
ban da thém) (Hinh 49) Chase THSAES
Vells Fargo 2312
Wisely *oe= 1
(= |

4. Trong truong Balance/Amount/Percent (S6 Du/S6 Tién/Ty Lé Phan Tram), hay chon
s0 tién bang do la hodc
» phan trdm ban mudn ky thac vao moi tai khoan.
« Néu chia theo phan trdm, tdng s6 phai bang 100%.
+ NEu chia theo s0 tién thi tai khoan cudi cung cén phai chon Balance (S6 Du)
dé ghi lai so tién con lai. (Hinh 50) 0.00
« Sau khi hoan tat, ban hay xem lai tat ¢ thong tin trudc khi nhdp vao
Submit (Gri). Percent
N&u théng tin khéng chinh xac, ban c6 thé bi nhan lweng cham. 0

Armaunt

5. Ban sé dugc dua trd lai man hinh Manage Payment Elections (Quan Ly Lya Chon Thanh

Toan). Néu ban d& hoan tat, hdy nhap vao Submit (Gtri). Hinh o0

Ban cd thé tim thay cdc tai liéu khac, bao gom lich tra luong hién tai, thdng tin vé ADP, cach truy cap phi€u luong, W-2 va nhiéu thong tin khéc trén
trang web CDWA.
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Céc Cong Viéc Tuyén Dung Cudi Clng

Sau khi chon phuong thic nhén tién luong, ban sé can hoan tat cac cdng viéc tuyén dung cudi cung trong Workday, cu thé nhu sau:
» Béng Cau Hoi Mién Tham Gia Khda Dao Tao Binh Hudng va An Toan (0&S)
» Ban can tham gia 5 gio dao tao 0&S thi mdi duoc phép cung cap dich vu chdm séc cho Than Chu. Vui long doc toan b bang céu hoi
dé xac dinh xem ban c6 dap ng mot trong céc tiéu chi mién tham gia hay khong.
» NEu khong duoc mién tham gia, ban sé nhan dugc mot cong viéc trong WorkDay kém theo huéng dan hoan thanh Khéa Dao Tao 0&S
(Xem bén dudi)
« Bang Cau Hadi Ve Léi Xe/Khong Léi Xe — Ban phai c6 gidy phép léi xe cd hiéu luc va hop 1€ thi méi duoc cung cép dich vu van chuyén
- Bang Cau Hai vé Thé SEIU 775 Union
+ Xem Lai Tai Liéu — Xac Nhan Viéc Lam IP Ctia CDWA, SG Tay IP Clia CDWA, Dinh Hudng Viéc Lam Cho IP
+ Xdc Minh Chiing Nhan Tham Gia Khéa Bao Tao Dinh Hudng va An Toan (0&S)
» NEu xac dinh rang minh duoc mién tham gia 0&S, ban sé dugc yéu cau cung cap ly do kem theo tai liéu chiing minh diéu nay.
» Néu ban khong dugc mién tham gia Khda Dao Tao 0&S, hay tiép tuc xem hudng dan dé hoan thanh khda dao tao bat budc, cd tra phi nay.
Néu ban dugc mién tham gia 0&S, vui long chuyén dén cong viéc cudi cling & trang 34

Khéa Dao Tao 0&S (khéa dao tao c6 tra phi)

1. Trong phan Final Task (Cong Viéc Cu6i Cung) (hodc email), hay chon duong lién két dé truy cap vao Khéa Dao Tao 0&S. (Hinh 57)

0&S Training Required
Orientation & Safety (O&S) Training
You must complete the SEIU 775 Benefits Group O&S Training before you can provide care to a Client. This is a required paid training.

Plan for approximately 5 hours to complete it.
You will also receive an email with this information that will include a link to this training.

Click this link to go to the course I NEW SEIU 775 Benefits Group Orientation & Safety Traininul

Once you complete this training, you will automatically be paid for this time. You do not need to enter this time.

After you complete this training course, click Submit on this task to complete the rest of your onboarding tasks.

You must wait to provide care until you receive an Okay to Provide Care date from CDWA.

Hinh 51
2. Ban sé dugc chuyén dén trang chd cia khoa hoc. Chon niit Start Course (Bat Dau Khéa Hoc). (Hinh 52)
+ Khoa dao tao da dugc dich sang nhiéu ngdn ngir khac. Hay str dung dudng lién két & trén phan Course Description (M6 Ta Khoa Hoc)
dé truy cap vao do.

NEW SEIU 775 Benefits Group Orientation
& Safety Training

dy el sl o | ATRCE +TRAN , RS | WSachenmantgs, 3120/ 2 20, o g4, U fE&a =8, e
no-pyccki , afsoomaali ku arag , ver en espafiol , 11105 Ch , AMBITLCA YKp , xem bang ti€ng viét , tingnan sa Tagalog ,
English

Course Description
Orientation and Safety (0&S) introduces concepts and skills to help prepare a learner for becoming a... Hinh 52
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Khoa dao tao kéo dai 5 gi nay bao goém 24 bai hoc
(hodc mo-dun)

3. Chon Launch Content (Khai Chay Noi Dung) dé bat dau.

(Hinh 53)

© This

Module 1: The Role of the Home Care Aide

is a content package. It will open in a new window, and may include multiple pages, types of

content, and its own navigation. When you finish viewing the entire content package, close the window

and return here.

Hinh 53

4. Néuthay thong bdo “Popup Blocked” (Clra SO Bat Lén Bj Chan), ban chi can chon Launch Course (Khai Chay Khéa Hoc) dé tiép tuc. (Hinh 54)

Popup Blocked

We atlampted to launch your course in &8 neaw window, bul a popup blocker is preveanting it from opening. Please dsable popup Blockers for this site

20250926
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Diéu Huéng trong Khéa Hoc

The Role of ihe Home Care Aide 1
.‘ Manu  Heip Em\

PSA WELCOME VIDEO

Watch this short video ta leam how SEIU 775 Bemefits Gooup supports you in your mle as an HCAL

SRV SEIU 775

(> [————————osBoax
2| 3 (x|

ALTE—

1. Menu (Menu) - nit nay sé gidp ban xac dinh trang ma ban dang xem trong toan b khéa dao tao. Ban ciing cd thé str dung menu dé quay
lai va phat lai trang ban da xem.
Help (Trg Gitip) - nUt nay sé dua ban trd lai trang Course Help (Trg Gilip vé Khda Hoc) & dau bai hoc.
Exit (Thodt) - n(t nay sé déng man hinh bai hoc. Ban phai nhan nit nay & cudi bai hoc dé hé thong ghi nhan la ban da hoan thanh.
Transcript (Ban Chép Lai) - nit nay sé cung cap phién ban chép 1oi tuong thuét lai ndi dung cla trang do.
3. Nut Back (Quay Lai) - str dung nit nay dé quay lai mot trang.
Nut Next (Tiép Theo) - st dung nit nay dé chuyén sang bai hoc tiép theo. Ban phai hoan thanh trang hién tai trudc khi str dung nut tiép theo.
4. Volume (Am Luogng) - st dung ndt nay dé dieu chinh tang hodc gidm am luong.
Nt Play/Pause (Phat/Tam Dirng) - khi bai thuyét trinh dang phét, ban cd thé nhéap vao day dé tam dimng va sau do bat dau lai.
6. Replay (Phat Lai) - st dung nit nay dé phét lai trang/video hién tai (ban sé khong thé tua lai vai gidy).

g

@
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CAC BAI HOC CO TAI LIEU PI KEM

1. Bai6 - 11 ¢ dinh kém mot tai liéu ma ban can md ra va doc. DE mé ding

cach, trude tién, ban can chon bai hoc, sau d6 chon Open PDF (Mé PDF). Home Safety Checklist
(Hinh 55)
2 4s Cpea . . » . N . o 'n Review file to mark this lesson as complete.
2. Dédong tai liéu sau khi doc xong, hay nhap hodc cham vao bén ngoai ving

xem tai liéu.

3. S dung cac ndt hién thi trén man hinh, chang han nhu View Again (Xem Lai)
hodc chuyén dén Next Lesson (Bai Hoc Tiép Theo). (Hinh 56)

Home Safety Checklist.pdf

Un Mext :

How to Access Gloves

S
| Wiew Again
# )

Hinh 55

-

Hinh 56

Khéa Dinh Hurdng Nghé Nghiép Ciia CDWA (khdng bat budc, co tra luong)

1. Tiép theo, ban sé nhan dugc mot cong viéc kem theo dudng lién két dén khoa dao tao Pinh Hudng Nghé Nghiép Ciia CDWA. (Hinh 57)
2. Ban sé duoc chuyén dén trang chi cda khda hoc. Chon Start Course (Bat Pau Khéa Hoc).
3. Khoa dao tao nay kéo dai khoang mot gio va sé dé cap dén mot sé thong tin trong S6 Tay Viéc Lam Cda IP.

CDWA IP Optional Trainings

Optional Paid Training

If you choose, you can complete one of both of these extra courses. If you choose not to complete either of them, click Submit at the bottom to exit this page.

CDWA Employment Orientation (CLICK HERE) Learn more about being an employee of CDWA, including how to submit time. This is an optional paid training. Plan for 1 hour to complete it.
Once you complete this training, you will automatically be paid for this time. You do not need to enter this time.

Hinh 57
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PIEU HUGNG TRONG KHOA DINH HUGNG NGHE NGHIEP CUA CDWA

COWA Employment Orientation

§i-CONSUMER DIRECT

WASHINGTO
B DNSUI\EERI[]IBEET[]HK
:l_ A B WASHINGTON i 4.
s » Introduction '
CDWA Employment Orientation Introduction Video v

~ Plan of Care
Plan of Care
Definiticn

Reading the Plan cf
Care

2 3 Included in the Plan
° ° of Care

"l I NEXT I
E © > Go through each

Nut Play/Pause (Phat/Tam Dirng) - khi bai thuyét trinh dang phét, ban cd thé nhap vao day dé tam dirng va sau do bat dau lai.

. Replay (Phat Lai) - st dung n(t nay dé phét lai trang/video hién tai (ban sé khong thé tua lai vai gidy).

3. Niit Previous/Next (Trudc/Tiép Theo) — st dung nt Previous (Trudc) d€ quay lai mot trang. NUt Next (Tiép Theo) sé bj tét va sé khong
bat dugc trr khi ban da phat trang trude do va dang phat lai ngi dung.

4. Menu (Menu) - nit nay sé gitip ban xac dinh trang ma ban dang xem trong toan b khéa dao tao. Ban ciing cd thé stir dung menu dé quay

lai va phat lai trang ban da xem.

[

N =

Khéa Hoc Pinh Hudng Cua SEIU 775 (khong bat budc/co tra phi)

1. Trong phan Final Task (Cong Viéc Cudi Cung) (hodc email), hay chon duong lién két dé truy cap vao Khéa Dao Tao Dinh Hudng Cua SEIU 775
(khdng bét budc). (Hinh 58)

2. Ban sé dugc chuyén dén trang chd cta khoa hoc, hdy chon Start Course (Bat Dau Khéa Hoc). Khoa dao tao nay dudi dang mét video dai 10 phdt.
Chon ndt phét dé bat dau.

SEIU 775 Orientation (CLICK HERE) This is an introduction to SEIU 775. This is an optional paid training. Plan for 10-15 minutes to complete it.
Once you complete this fraining, you will automatically be paid for this time. You do not need to enter this time.
Click Submit on this task to exit this screen.

Hinh 58
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I
Khac phuc su co

NEU BAN KHONG CON LUU DUONG LIEN KET DEN CAC
KHOA PAO TAO
Ban cd thé quay lai hodc truy cap vao khda hoc bat ci ltic
nao thong qua hd so hoc tap clia minh. DE tim ho so hoc
tap, hay lam theo hudng dan bén dudi: —
1. Chonho soclia ban & gdc trén bén phai clia Workday,
sau dd chon nut View Profile (Xem Ho S¢). (Hinh 76)
2. Trong h6 so clia minh, hdy chon Career (Cong Viéc) Mot Started [ iterg
& phia bén trai. .
3. Ban sé thdy cac khda dao tao ctia minh dugc sap xép
thanh cac muc Not Started (Chua Bat Dau), In Progress
(bang Hoc) va Learning History (Lich Str Hoc Tap).
(Hinh 59)
4. Chon ténkhda hoc dé truy cap vao khda hoc bat ky In Progress 0 itemy
c0 trong danh sach. o

Day ciing la cach gitp ban kiém tra xem khéa hoc
da dugc danh dau la hoan thanh hay chua.

Leaming Histary 1

Q 2023 CDWA
Training

Hinh 59

CACH KIEM TRA TIEN DO

Vao lan dau str dung duong lién két dé truy cap vao khoa dao tao, ban sé duoc chuyén dén trang dich cla khda hoc. Tai ddy, ban sé thdy danh séch
cac bai hoc. Tir danh sach nay, ban cd thé biét trang thai cta bai hoc 1a d& hoan thanh, dang hoc hay chua bat dau. Ban cd thé chon truc tiép bai hoc
ma ban mudn quay lai hodc chon nit Resume Course (Tiép Tuc Khéa Hoc). (Hinh 60)

Lessons in This Course Additional Course Details
Lessons in This Course Completed ~ 0/11
-
(1 Module 1: The Role of the Home Care Aide - Media
2 Module 2: Consumer Rights and Communication - Media
3 Module 3: Emergency Preparedness - Media
4 Module 4: Infection Control -» Media
5 Module 5: Accident Prevention - Media
6 Home Safety Checklist - Docament
File Attached
7 How to Access Gloves - Document
File Attached
Hinh 60
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TiM KIEM KHOA DAO TAO 0&S BANG NGON NGU' KHAC
Trong phan mo té khda hoc 6 céc duong lién két dan nguai ding dén khéa hoc bang céc ngon ngir sau: (Hinh 671)

Arabic
+ Ambharic
+ Chinese . a
- Knmer NEW SEIU 775 Benefits Group Orientation
+ Korean .
* Nepal & Safety Training
+ Punjabi
: EUSSI’TH G laslie Ry NAEICE +TRANT , B EH4EE | WSwchenanizs, SI2 0|2 20}, AgdH %:]ﬁ_!ﬂ,mﬁﬂ%a,cwl.
Ome,] : no-pyccku , afsoomaali ku arag , ver en espafiol , 11 7IC% Ch , guBiTbCA yKp , xem bang tiéng viét , tingnan sa Tagalog ,
+ Spanish English
+ Tagalog
. Tigrinya Course Description
- Tiéng Viet Orientation and Safety (O&S) introduces concepts and skills to help prepare a learner for becoming a...
« Ukrainian

Hinh 61

TIEP TUC KHOA DAO TAO TU' PHAN BAN DANG DUNG LAl
1. Chon duong lién két trong phan Final Task (Céng Viéc Cudi Cung) (hodc

email) dé truy cap vao trang dich cta khda hoc.

2. Chon nit Resume Course (Tiép Tuc Khéa Hoc). (Hinh 62) i Hinh 62
3. Chon Launch Content (Khéi Chay N6i Dung).
4.  Khitrinh phat hién ra, ban sé dugc hoi xem cd mudn tiép tuc tir phan N
ban dang dimg lai hay khong. (Hinh 63) T
+ Néu nhan vao Yes (C0), ban sé dugc dua vé phan dau trang )
cudi cling ma ban da xem trong khéa hoc. Would you like to resume where you left
+ Néu nhan vao No (Khong), ban sé dugc dua tré vé phan dau off?
bai thuyét trinh (ti€n do hoc tap trudc do sé khong duoc luu).
Yfes No
Hinh 63
HOC LAI HOAC XEM LAI KHOA BAO TAO \ i )
1. Srdung duong lién két goc trong email dé truy cap vao trang dich clia khda hoc.
Chon nut View Course Again (Xem Lai Khéa Hoc). (Hinh 64) COMPLETED
2. Bancd 2 lya chon: (Hinh 65) Hinh 64
+ NEu ban chon n(t View Course Again (Xem Lai Khoa Hoc), tién d6 hoc
sé khong bi dét lai va ban sé khong phéi bat dau tir dau.
+ NEu ban chon dudng lién két Retake Course (Hoc Lai Khéoa Hoc), ban View C o X
sé quay lai tir dau khda hoc, ban sé phai bat dau lai tir dau, va tién e ngain
d6 hoc sé dugc dét lai. (Xem hudng dan & trén dé bat dau lai.) _
3. Sau khichon View Course Again (Xem Lai Khéa Hoc), hdy chon nit View Again Refresh your knowledge without
(Xem Lai) bén dudi ngay hoan thanh. negatively impacting your course completion status
4. Chon Launch Content (Khaoi Chay Ngi Dung). of grade.
5. Sau khi ban d& khdi chay n6i dung, khda dao tao sé md ra.
Or, retake course to re-enroll and complete all
Luu Y: Ban sé khong duoc trd thém tién luong khi hoc lai hodc xem lai céc khda lessons again. Your new progress will be tracked.
hQC nay Relake Courgs ——CE—
View Course Again / Cancel \

Hinh 65
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Lich Kiém Tra Ly Lich Dua Trén Dau Van Tay

Gio day, ban can dit lich dén Lay Dau Van Tay. Chiing t6i PHAI nhan dugc két qua Iay dau van tay cta ban trong vong
120 ngay ké tir ngay ban “Dugc Phép Cung Cap Dich Vu Cham Séc”.

Sau khi két qua kiém tra Iy lich clia ban tai Tiéu Bang Washington dugc chap thuén, CDWA sé cung cép hudng dan vé quy trinh Dang Ky Lay
Dau Van Tay.

Cac Budc Tiép Theo:
Hay tim email tr CDWA ¢6 hudng dan vé quy trinh Kiém Tra Ly Lich Dua Trén D4u Van Tay.

« Ky tén vao céc biéu mau dinh kém trong email.

+ GUi lai céc bi€u mau da ky cho CDWA qua email.

+ Goi dén so dién thoai duoc cung cép trong email dé dat lich dén 14y dau van tay.
+ NEu cd thac mac, vui long lién hé véi CDWA qua thong tin trong email.

Ban sé can ma s6 ID/OCA dé cung cép khi Dén Lay Dau Van Tay. M4 s nay sé hét han sau sau théng ké tir ngay co két qua kiém tra Iy lich.
Néu hét han, ban sé can ndp don xin kiém tra ly lich mdi.

Ngay “Dugc Phép Cung Cap Dich Vu Cham Séc”

Sau khi ban hoan tat céc cong viéc tuyén dung, CDWA sé can xem xét tat ca thong tin tuyén dung ctia ban trudc khi cip cho ban ngay
“DPugc Phép Cung Cap Dich Vu Cham Séc”:

+ Ngay "Dugc Phép Cung Cap Dich Vu Cham Sdc” la ngay dau tién ban ¢ thé bat dau lam viéc vdi Than Cha dé nhan luong. Ban sé dugc
cap ngay "“Dugc Phép Cung Cap Dich Vu Cham Séc” sau khi hoan thanh céc budc sau:
» Vugt qua quy trinh Kiém Tra Ly Lich véi CDWA
» NOp I-9 Form (Mau Don 1-9) hop 1€, da dugc phé duyét
» Hoan thanh Khda Dao Tao Dinh Hudng va An Toan (0&S) bét budc hodc cung cép cho CDWA bang ching tuong duong
» C6 Than Chu cd gidy Uy quyén cd hiéu luyc trong hé thong cia CDWA
* NEu Than Chu clia ban khong cd gidy dy quyén cé hiéu luc, ho c¢d thé can lién hé véi Nhan Vién Quan Ly Ho So
* N@u chua co Than Chd, ban c6 thé tao mot hd so trén Carina.org. LUU Y: Ban cén phéi vuot qua quy trinh Kiém Tra Ly Lich
tam thoi véi CDWA thi méi déng ky dugc trén Carina.org. Vui long lién hé véi CDWA néu ban ¢6 thac mac.
+ Nhiing yéu t6 khéc tri hodn Ngay “Dugc Phép Cung Cap Dich Vu Cham Séc” cua ban:
» Khong hoan thanh 0&S
» Khong xac dinh duoc Than Chu
* Néu ban chura c6 Than Chd, vui long doi tir 24 dén 48 gio d€ Carina xac minh trang thai cla ban trudc khi tao tai khodn
trén Carina.org dé gitp ban tim Than Ch.
» Than Cha hién khong cd gidy Uy quyén
» Gidy Uy Quyén Cla Than Chd d4 hét han
» NEu ban dap Ung tat ca cac yéu cau tuyén dung, ching t6i sé cap cho ban ngay OTPC trong vong 3 ngay lam viéc. Vui long lién hé véi
chiing t6i néu ban chua nhan dugc ngay OTPC trong vong 3 ngay lam viéc sau khi hoan thanh tat ca cac yéu cau tuyén dung.
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XAC NHAN

N y
N Q I D U N G KHAI BAO tren cong thong tin web DirectMyCare

Bat Pau
Sau khi nhan dugc email "Dugce Phép Cung Cap Dich Vu Cham Séc”, ban can hoan tat mét budce nita trudce khi gi thong tin cham cong.

Hay lam theo hudng dan bén dudi dé hoan thanh Client Relationship Information and Live-in Status Attestation (Thong Tin Vé Méi Quan Hé Véi
Than Chi Va Xac Nhan Tinh Trang Song Cung Véi Than Cha).

Cau tra loi cta ban cho cac ndi dung khai bao sé gitp xac dinh:
Cac khoan mién thué duoc ap dung
Trinh d6 dao tao can thiét
Tinh trang s6ng chung
Yéu cau Xéc Minh Lugt Ghé Tham Bang Hinh Thurc Dién T (EVV)

Ban sé chi gt dugc thong tin chdm cong cho CDWA sau khi tra 101 hét cac cau hoi nay.
(DE tim hiéu thém vé céch gui thong tin chdm cong, hay truy cap vao duong lién két nay.)

Cach hoan tat ngi dung khai bao:

1. Didng nhép vao cng thong tin web DirectMyCare cia CDWA.
2. M0t clra s6 bat lén sé xuat hién. Vui long tra 101 céc cau hdi vé méi quan hé cla ban véi Than Chi va Tinh Trang S6ng Chung. (Hinh 66)
3. Chon Continue (Tiép Tuc).

Client Relationship Information and Live-in Status Attestation

client: R

1. Ara wou of 40 you intend 1o provice cane to this Client?

If ro, contact COWA at infaC DWAEconsume dinscicans, com

wome|

ProwiderOne I1D:
Client Age:

2. Selecl your Relationship to the Client |Nobe: Some relalionships ane restricted)

3. Do you I in the Same home a8 the Chnl listed above having regular meals, daily life, and helidays with Tamily?

4. Are you @ non-resident aben emporanily in e United Slates on an F-1, J-1, M-1, 00 Q-1 Visa ddmined 10 e VS Tor i purposes of
peoviding domestic senvices?

3. Do you indend o wark only for this Client and less than 20 service hours & month?

8 Da you intend to wark only DDA Respite Services for this Client tor 300 service hows or less in a calendar year?

L

Hinh 66

4. Saukhi tra |oi vé M6i Quan Hé vdi Than Chu va Tinh Trang Song Chung, hay doc ki thdng tin trén man hinh tiép theo. Danh dau vao 6 tuong
ing dé xac nhan rang céu tra 101 ban cung cép la chinh xéc va trung thuc.
+ Chon Continue (Tiép Tuc) néu moi thong tin déu chinh xéc.
« NEu thay c6 sai sot, ban ¢ thé nhédp vao nit Back (Quay Lai) dé quay lai va thay d6i cau tra l0i.

5. Man hinh cudi cung sé thdng bao cho ban vé cac budc ti€p theo ma CDWA sé thuc hién dé xac nhan mai quan hé va lién két ban vai
Théan Chu dé ban cd thé bat dau gdri thong tin chdm cong.
+ Chon Continue (Tiép Tuc).
- Khi thay trang thai cta Than Chu |a Approved (Pa Phé Duyét) trén Dashboard (Trang Téng Quan), ban cd thé bat dau gl thong
tin cham cong.
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