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CACH

Ban c6 thé tu nguyén thoi viéc tai CDWA bang cach lam theo céc budc dudi day. Hanh dong nay sé chdm dut cong viéc cda ban doi
V@i tat ca Than Cha ma ban phuc vu.

Cach Thoi Viéec Tu Nguyén

1.Ddng nhap vao cong thong tin web DirectMyCare clia CDWA.
2. Trén man hinh My Dashboard (Trang Téng Quan Cua T6i), hdy nhap vao nit Workday dé chuyén dén trang chi Workday.

*Néu ban truy cap vao trang dang nhap, hdy nhdp cing mot tén nquoi dung va méat khau ma ban ding dé dang nhap vao cong théng
tin web DirectMyCare.
3. TUr Trang Cha, nhép vao anh/dam may & gdc phia trén bén phai.
4.Chon nut View Profile (Xem Ho So) bén dudi tén cua ban. (Hinh 01) *| search
Bay qgio, ban dang & trén trang ho so cia minh.
5. Chon nut Actions (Hanh Dong) & bén trai phia dudi
tén cua ban. (Hinh 02)
6. Chon Job Change (Thay Ddi Cong Viéc) > Resign
(Thai Viéc). (Hinh 02)
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7.Dién vao cdc truong bat budc co mot dau hoa thi mau do (*)
-@- Ngay Cham Dut Hop Dong Lao Dong Theo Du Kién: Chon
lich dé thém ngay lam viéc cudi cing cda ban tai CDWA.
(Ban nén thong bdo bang van ban cho (cdc) Than Chicia  Hinh 02 saviatn ) (_omos )
minh trude 2 tuan. Diéu nay gidp Than Chu cd thoi gian dé tim IP thay thé). Hinh 04
-@- Ly Do Chinh: Chon truong. Chon Veluntary (Tu Nguyén), sau d6 chon ly do tir cac tuy chon
hién thi trong menu tha xuéng mo ta chinh xac nhat Iy do cda ban. (Hinh 03)
8. (khong bat budc) Binh kém mot ban sao Thu Thoi Viéc cla ban bang cach nhap vao tab Select Files (Chon Tép) va téi 1én tir may tinh
ctia ban. (Hinh 04)
Thong Tin M6 Té: Thu Théi Viéc
Danh Muc: Cham Dut Hgp Bong Lao Dong
9. Chon nut Guri.
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