145 CONSUMER DIRECT

GARE NETWORK

WASHINGTON

CACH SUA DOI

LUV Y QUAN TRONG: D& cap nhat ho so ngudi dung trén cdng thong tin web CDWA DirectMyCare, ban phéi cap nhat thong tin ca nhan
cla minh trén Workday.

Pang nhap vao cong thong tin web DirectMyCare clia CDWA.

2. Trén man hinh My Dashboard (Trang Téng Quan Cua T6i), hdy chon nit Workday d€ chuyén dén trang ch Workday.

*Néu ban truy cdp vao trang dang nhdp, hdy nhap cung mat tén nguoi —
dung va mat khdu ma ban dung dé déng nhap vao céng thng tin web [m' X
D”’ecl‘M {Care Contact Information About Me

3. Khiban dén Trang T6ng Quan clia Workday, hdy chon | & View All Apps
View All Apps (Xem Tat Ca Cac Ung Dung). (Hinh 01) Hinh 01

4. Chon Personal Information (Thong Tin Ca
Nhan) tir menu & bén tréi man hinh. (Hinh 02) Personal Information Photo Address Changes

5. Trang dich Personal Information (Théng Tin

Personal Information Addresses

Emergency Contacts Email Addresses

Ca Nhan) cua ban sé hién thi. (Hinh 03) Hinh 02 e : -
-®- Chon Change (Thay D6i) hodc View (Xem) dé xem hodc thay doi S | |
thong tin ca nhan cla ban. Hinh 03

-@- Chon More (Xem Thém) dé md rong thong tin ca nhan ban co thé xem.

Thém Hodc Thay Doi Thong Tin Lién Lac

Nhiing hudng dan nay ap dung cho cac truong bia Chi, Dién Thoai va Email.

Address
1. Tutrang dich Personal Information (Théng Tin C4 Nhan), chon Contact Information f
(Théng Tin Lién He). e é .
2. Tu menu tha xuong Edit (Chinh Stra) & gdc trén cung bén trdi man hinh, chon Change my e Ves added
Home Contact Information (Thay Doi Thong Tin Lién Hé Nha Riéng Cua T6i). (Hinh 04) {
-@- Vui long khong thyc hién bat ky thay déi nao doi véi —— 4
Work Contact Information (Thong Tin Lién Hé Tai Co Be v ) 4
Quan Cua Ban). Usage o
3. Chonnut Add (Thém) dé thém thong tin m6i hogc bidu tugng | Ml | =~ y
Edit (Chinh Sta) dé thay d6i thong tin hién cé. (Hinh 05) — —— F
Nhap hodc stra d6i thong tin lien hé bat ky. Hinh 04 private /
Chon Submit (Gtri) dé luu cac thay doi. 7 o ] P
LUU Y QUAN TRONG: Xem lai (c4c) dia chi cta ban. i :

-@- Néu ban c6 mot dia chi, hay chon Mailing Address (Dia Chi Giri Thu Qua Pudng Buu Dign) 0N 05
trong truong Usage (St Dung).

-@- Néu ban c¢6 2 dia chi, ban phai nhap mot dia chi la Street Address (Dia Chi Puong Phd) va nhap dia chi con lai la Mailing Address
(Pia Chi Guri Thu Qua Pudng Buu Dién) trong truong Usage (St Dung).

20250409 xem tiép trén trang sau



https://directmycare.com/#/login

Stra Doi Thong Tin Ca Nhan Cua Ban

Nhiing hudng dan nay &p dung cho céc truong Gender (Gidi), DOB (Ngay Sinh), Marital Status (Tinh Trang Hon Nhan), Race/Ethnicity
(Chling Toc/Sac Toc) va Military Service (Nghfa Vu Quan Su).
1. Tirtrang dich Personal Information (Thong Tin C& Nhan), chon Personal Information (Thong Tin Ca Nhan).

Chon nut Edit (Chinh Stra) .
2. Slrdung nit Add (Thém) dé thém thong tin mdi hodc biéu tugng Edit (Chinh Stra) ¢ dé thay d6i thong tin hién co.
3. Nhéap hodc stra d6i thong tin bat ky.

-®- Chon ddu kiém ¥ dé chinh stra thém thong tin trudc khi luu.

-@- Chon mii tén quay lai © d8 trd vé trang trudc ma khong thuc hién thay dgi.

4. Chon Submit (Guri) dé luu cac thay dai.

1. Turtrang dich Personal Information (Thong Tin Cé Nhan), chon Emergency Contacts (Nhimg Nguoi Lién Hé Trong Truong Hop Khan Cap).
2. Chon ndt Edit (Chinh Stra) (=),
3. Slrdung nit Add (Thém) dé thém thong tin mdi hoac biéu tugng Edit (Chinh Stra) ¢ dé thay d6i thong tin hién co.
L. Nhap hodc stra doi thong tin bat ky.
-@- Chon dau kiém ¥ d€ chinh stra thém thong tin trudce khi luu.

-®- Chon mii tén quay lai < dé tré vé trang trudc ma khong thuc hién thay déi.

5. Chon Submit (Gtri) m dé luu céc thay doi.

Thay Doi Tén Phap Ly Cua Ban

1. Turtrang dich Personal Information (Thong Tin Cé Nhan), chon Legal Name (Tén Phap Ly).* _

2. Nhap thong tin mdi cda ban, luu ¥ cac truding bét budc c déu hoa thi mau dé. (Hinh 06) | === °* *
3. Trong phan Attachments (Tép Dinh Kém), ban cd thé kéo va tha tép hodc str dung Country  *

Select Fil’es (Chon Tép) roi thém tép tir vi tri da luu trén may tinh cua ban.
-@- LUU Y QUAN TRONG: Ban sé can phai tai Ién ban sao Thé An Sinh Xa Hoi ctia minh

¥ United States of America

kem theo yéu cau ddi tén. D& thuc hién viee nay, hiy quét hodc chup anh gidy to | | =
nay that rd nét. Luu anh chup/quét vao may tinh cua ban. FirstName *
4 Chon Submit (i) 46 luu céc thay d6i Mkl Mo

LastHame *

Sulfix l

Hinh 06

Thay Doi Tén Ban Ua Diing

1. Tl trang dich Personal Information (Théng Tin C4 Nhan), chon Preferred Name (Tén Ua Duing).

2. Bd chon "Use Legal Name as Preferred Name" (S&r Dung Tén Phép Ly Lam Tén Ua Dung).
(Hinh 07) |Use Legal Name As Preferred Name \:||

3. Nhép tén ma ban va dung, luu y céc truong bat bude cd dau hoa thi mau do. * Hinh 07

L. Chon Submit (Giri) dé luu cac thay dai.

20250409




